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State of Michigan 
Civil Service Commission 

Position Code 

1. STUDASTEL08R
Capitol Commons Center, P.O. Box 30002 

Lansing, Ml 48909 

POSITION DESCRIPTION 

This position description serves as the official classification document of record for this position. Please complete the 
information as accurately as you can as the position description is used to determine the proper classification of the position. 

2. Employee's Name (Last, First, M.I.) 8. Department/Agency

 EDUCATION 

3. Employee Identification Number 9. Bureau (Institution, Board, or Commission)

 

4. Civil Service Position Code Description 10. Division

STUDENT ASSISTANT-E Division of Educator Excellence, Career Technical Education, 
Special Education, Administrative Law 

5. Working Title (What the agency calls the position) 11. Section

Student Assistant Office of Educator Excellence 

6. Name and Position Code Description of Direct Supervisor 12. Unit

RIED, KRISTA D; EDUCATION CONSLTNT MGR-5 Professional Educator Certification Services (PECS) 

7. Name and Position Code Description of Second Level Supervisor 13. Work Location (City and Address)/Hours of Work

BROZANSKI, KELLI A; STATE ADMINISTRATIVE Hannah Big, 608 W. Allegan, Lanisng, Ml/ M-F, 8-5 
MANAGER-1 

14. General Summary of Function/Purpose of Position

The duties of this position will be to answer calls from educators and the general public, open mail and scan 
applications and other documents. Staff in these positions will use a multi-line phone system with extremely high 
call volumes (up to 150 calls per day) from educators requiring password resets so they can access their 
accounts in the Michigan Online Educator Certification System (MOECS). Student assistants will work up to 24 
hours per week. 
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