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		POSITION DESCRIPTION



	
	
	

	
	
	
	
	
	
	
	



	

	
	
	
	
	

	
	
			This position description serves as the official classification document of record for this position. Please complete the information as accurately as you can as the position description is used to determine the proper classification of the position.




	

		2. Employee's Name (Last, First, M.I.)
	8. Department/Agency

	
	DNR-NATURAL RESOURCES

	3. Employee Identification Number
	9. Bureau (Institution, Board, or Commission)

	
	

	4. Civil Service Position Code Description
	10. Division

	CARPENTER-E
	Mackinac State Historic Parks

	5. Working Title (What the agency calls the position)
	11. Section

	Carpenter
	

	6. Name and Position Code Description of Direct Supervisor
	12. Unit

	JOHNSON, MYRON L; PARK AND RECREATION MANAGER-2
	Park Opertations

	7. Name and Position Code Description of Second Level Supervisor
	13. Work Location (City and Address)/Hours of Work

	BRISSON, STEVEN C; SENIOR DEPUTY DIRECTOR
	Mackinac Island State Park, Mackinac Island / Mon-Fri 8am -5pm or as scheduled to meet operation




	



	

	
		
	
	
	

	
		14. General Summary of Function/Purpose of Position



	
	

	
	
	
	

		Position will provide carpentry skills for Mackinac Island State Park construction, exhibition, and renovation projects; construction of exhibition display cases; repair and maintenance of buildings, doors, furniture, windows and roofs using hand and power tools as needed.  The position will also perform maintenance of buildings and grounds as directed.  



	

	
	
	
	



	




	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
			15. Please describe the assigned duties, percent of time spent performing each duty, and what is done to complete each duty.

List the duties from most important to least important. The total percentage of all duties performed must equal 100 percent.




	
			Duty 1

	General Summary:
	Percentage:
	55

	CARPENTRY DUTIES FOR NEW CONSTRUCTION, RENOVATION, AND RECONSTRUCTION PROJECTS.

	Individual tasks related to the duty:
	
	

	• Assist with or conduct construction projects, including erect, alter, repair, install and/or maintain doors, trim, ceiling tiles, counter tops, shingling, roofs and\or roofing materials, windows, furniture, cabinets, screens, frames, scaffolds, ladders, fireplaces, chimneys, ceramic tiles, boardwalks, ramps, fences, benches, bridges, stairs, concrete forms, paneling, drywall and flooring, material such as hardwood floors, carpet and linoleum while using the proper hand and power tools such as drills, jointers, sanders, saws, and other equipment of the carpentry trade.  Follow blueprints and sketches to produce as depicted.  Position will cut and install plate glass and small glass.  Assist with or conduct renovation and reconstruction of historic buildings using specialized hand tools.

	Duty 2

	General Summary:
	Percentage:
	15

	PRODUCE HISTORIC REPRODUCTIONS

	Individual tasks related to the duty:
	
	

	• Construct or assist with construction of historic reproductions chairs, tables, and cabinets.  Copy and reproduce windows, doors, benches, gun racks, beds, flooring, and other items as directed. 

	Duty 3

	General Summary:
	Percentage:
	10

	INSTALL KITCHEN AND BATH COMPONENTS

	Individual tasks related to the duty:
	
	

	• Install tubs, showers, toilets, wash basins, garbage disposals while working with hand tools and power tools appropriate to the work.  Position will work with various piping materials such as copper, galvanized, plastic, cast iron and crock.  Position will perform minor plumbing and electrical installations.

	Duty 4

	General Summary:
	Percentage:
	10

	MASONRY WORK

	Individual tasks related to the duty:
	
	

	• Set-up cement forms for walls and foundations, level, perform finish work in cement and plaster, and conduct masonry work on chimneys and stone walls.

	Duty 5

	General Summary:
	Percentage:
	5

	EQUIPMENT MAINTENANCE

	Individual tasks related to the duty:
	
	

	• Properly care for, maintain and store all tools used such as, skill saw, chain saw, table saw, radial arm, jointer, router, drill, drill press, band saw, sander, scaffolding, ladders, generators, vacuums, etc.

	Duty 6

	General Summary:
	Percentage:
	5

	MISCELLANEOUS DUTIES

	Individual tasks related to the duty:
	
	

	Other duties as assigned









	

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
		
	

	
		16. Describe the types of decisions made independently in this position and tell who or what is affected by those decisions. 




	
	

		a.  Review and make recommendations on new construction and renovation projects; review blueprints and sketches.
b.  Recommend materials, processes, tools and equipment to use and/or purchase.
c.  Determine and convey project timeframes.









	

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
		
	

	
		17. Describe the types of decisions that require the supervisor's review. 




	
	

		a.  Major modifications to blueprints or sketches.
b.  Determination and scheduling of projects.
c.  Actual purchase of materials and tools.









	

	
	
	
	
	
	
	
	
	
	
	

	
	
	
		
		18. What kind of physical effort is used to perform this job? What environmental conditions in this position physically exposed to on the job? Indicate the amount of time and intensity of each activity and condition. Refer to instructions.




	
	

		Employee may be exposed to inclement weather conditions, which does not constitute a delay in work schedule.  Performance of the duties may also include frequent lifting and/or carrying of heavy items, twisting, bending, stooping, reaching, grasping, and standing or kneeling for extended periods of time.  The position may also require the employee to walk long distances on smooth or rough terrain and to utilize bicycles and boats for transportation.  The employee must have the ability to climb ladders, work on scaffolding, use specialized tools and handle heavy timber.






	

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
			19. List the names and position code descriptions of each classified employee whom this position immediately supervises or oversees on a full-time, on-going basis.




	
	
	

		Additional Subordinates



	

	
	
	

	
		



	

	
	
	



	

	
	
	
	
	
	
	
	
	
	
	

	
			20. This position's responsibilities for the above-listed employees includes the following (check as many as apply):




	
	
	
	
	
	
	
	
	

	
		N



	
		Complete and sign service ratings.



	
		N



	
		Assign work.



	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
		N



	
		Provide formal written counseling.



	
		N



	
		Approve work.



	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
		N



	
	
	

	
		N



	
		Approve leave requests.



	
	
	
		Review work.



	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
		N



	
		Approve time and attendance.



	
		N



	
		Provide guidance on work methods.



	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
		N



	
		Orally reprimand.



	
		N



	
		Train employees in the work.



	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	



	

	
	
	
	
	
	
	
	
	
	
	

	
			22. Do you agree with the responses for items 1 through 20? If not, which items do you disagree with and why?




	
	

	
		Yes






	

	
	
	
	
	
	
	
	
	
	
	

	
			23. What are the essential functions of this position?




	
	

	
		The construction, erection, alteration, repair and maintenance of Mackinac Island State Park and Mackinac State Historic Parks’  buildings, exhibits, signs, and trails using carpentry skills.  






	

	
	
	
	
	
	
	
	
	
	
	

	
	
	
			24. Indicate specifically how the position's duties and responsibilities have changed since the position was last reviewed.




	
	

	
		No PD in PARIS. Duties and responsibilities remain the same.






	

	
	
	
	
	
	
	
	
	
	
	

	
	
			25. What is the function of the work area and how does this position fit into that function?




	
	

	
		Mackinac Island Park Operation is responsible for the care and maintenance of approximately 50 museum and park buildings.  This position has broad responsibilities assisting in the construction, renovation, and maintenance of MSHP sites.  This position may occasionally be assigned to work in Mackinaw City at other park sites as dictated by park needs.  






	

	
	
	
	
	
	
	
	
	
	
	

	
	
			26. What are the minimum education and experience qualifications needed to perform the essential functions of this position.



	

	
	
	
	
	
	
	

		EDUCATION:



	
	
	
	
	

	
	
	
	
	
	
	

		Education typically acquired through completion of high school.





	
	
	
	
	
	
	

		EXPERIENCE:



	
	
	
	
	

	
	
	
	
	
	
	

		
Carpenter 7
No specific type or amount is required.

Carpenter 8
Two years of experience assisting skilled trades workers in the carpentry trade.

Carpenter E9
Four years of experience in the carpentry trade, including two years equivalent to a Carpenter 8.




	
	
	
	
	
	
	

		KNOWLEDGE, SKILLS, AND ABILITIES:



	
	
	
	

	
	
	
	
	
	
	

		1. Knowledge of standard methods, practices, principles, tools and equipment used in the carpentry trade.
2. Knowledge of occupational hazards and safety uses applicable to the trade.
3. Knowledge of the qualities, adaptability and uses of various wood and materials.
4. Knowledge of, or ability to learn, employee policies and procedures.
5. Skilled in the use of tools and equipment of the carpentry trade and ability to effectively use tools and equipment.
6. Skilled in the construction, alteration, and repair of walls, doors, windows, furniture, and cabinets.
7. Ability to effectively read, understand and follow blueprints, specifications, sketches, and work orders.
8. Ability to move furniture , equipment, and other materials.
9. Ability to lift, stand, bend, or kneel for extended periods of time.  
10. Ability to follow verbal and written instructions. 







	
	
	
	
	
	
	

		CERTIFICATES, LICENSES, REGISTRATIONS:



	
	
	

	
	
	
	
	
	
	

		Valid Michigan Driver’s License




	
	
	
	
	
	
	

	
		NOTE: Civil Service approval does not constitute agreement with or acceptance of the desired qualifications of this position.



	
	

	
	
	
	
	
	
	



	

	
	
	
	
	
	
	
	
	
	
	

	
	
		
	
	
	
	

	
		I certify that the information presented in this position description provides a complete and accurate depiction of the duties and responsibilities assigned to this position.



	

	
		



	
		



	

	
	
	
	
	

	
		Supervisor



	
		Date



	

	
	
	
	
	



	

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
		TO BE FILLED OUT BY APPOINTING AUTHORITY



	
	

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
		
	
	

	
		Indicate any exceptions or additions to the statements of employee or supervisors.



	

	
	
	

	
		None



	

	
	
	



	

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
		
	
	
	
	

	
		I certify that the entries on these pages are accurate and complete.



	

	
	
	
	
	

	
		RYAN STARKWEATHER



	
		10/3/2024



	

	
	
	
	
	

	
		Appointing Authority



	
		Date



	

	
	
	
	
	



	

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
		
	
	
	
	

	
		I certify that the information presented in this position description provides a complete and accurate depiction of the duties and responsibilities assigned to this position.



	

	
		



	
	
	

	
	
	
		



	

	
	
	
	
	

	
	
	
	
	

	
		Employee



	
	
	

	
	
	
		Date



	

	
	
	
	
	

	
	
	
	
	



	

	
	
	
	
	
	
	
	
	
	
	



