	
	
	
		
	
	
		State of Michigan
Civil Service Commission



	
	
	
			Position Code



	

	
	

		1. EQUPOPREA11R







	
		Capitol Commons Center, P.O. Box 30002
Lansing, MI 48909



	
	

	
	
	
	

	
	
	
	
	
	
	
	

	
	
		POSITION DESCRIPTION



	
	
	

	
	
	
	
	
	
	
	



	

	
	
	
	
	

	
	
			This position description serves as the official classification document of record for this position. Please complete the information as accurately as you can as the position description is used to determine the proper classification of the position.




	

		2. Employee's Name (Last, First, M.I.)
	8. Department/Agency

	
	DNR-NATURAL RESOURCES

	3. Employee Identification Number
	9. Bureau (Institution, Board, or Commission)

	
	Resource Management

	4. Civil Service Position Code Description
	10. Division

	EQUIPMENT OPERATOR-E
	Parks and Recreation 

	5. Working Title (What the agency calls the position)
	11. Section

	Equipment Operator E
	Roscommon District

	6. Name and Position Code Description of Direct Supervisor
	12. Unit

	ROHN, ERIC; PARK AND RECREATION SUPERVISOR 
	Grayling Construction Crew

	7. Name and Position Code Description of Second Level Supervisor
	13. Work Location (City and Address)/Hours of Work

	PELLOW, JOSHUA W; PARK AND RECREATION MANAGER-3
	1955 HARTWICK PINES RD. GRAYLING, MI / HOURS VARY, NIGHTS, WEEKENDS, HOLIDAYS




	



	

	
		
	
	
	

	
		14. General Summary of Function/Purpose of Position



	
	

	
	
	
	

		This position serves as an Equipment Operator E on a three-person construction crew that typically covers the Northern Lower Peninsula of Michigan and is based out of Grayling, Michigan.  The Grayling Construction Crew covers an area typically from US-10 north to the Upper Peninsula and from Lake Huron to Lake Michigan.  Jobs have been completed as far southeast as Monroe, MI (Sterling State Park) and as far northwest as Ontonagon, MI (Porcupine Mountains Wilderness State Park).  The Grayling Construction Crew is on the FEMA call-out list and can be/has been called to respond to natural and man-made disasters in the State of Michigan.  
The selected candidate will assist at various locations across the State of Michigan in maintenance and construction related activities at Michigan Department of Natural Resources (DNR) operated Boating Access Sites, Harbors, State Parks/Recreation Areas, Campgrounds on State Forest Land, Pathways, Trails, and Trailheads.  The selected candidate shall be able to operate and maintain light and heavy equipment as well as transport this equipment to various places across the State of Michigan.  The selected candidate shall provide guidance and direction to summer staff in accordance with the DNR, Parks and Recreation Division, policy and rules and regulations.  The selected candidate shall promote safety as a personal responsibility, report any hazards and unsafe conditions to supervisor immediately.  This position also requires the selected candidate to have or obtain a Commercial Driver’s License A with air brakes endorsement.  
This position is a full time year round position averaging 40 hours per week.  Typical daily schedule is Monday-Thursday 7AM-5:30PM but can vary with incumbent working day, afternoon and midnight shifts including weekends and holidays depending on the specific job.



	

	
	
	
	



	




	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
			15. Please describe the assigned duties, percent of time spent performing each duty, and what is done to complete each duty.

List the duties from most important to least important. The total percentage of all duties performed must equal 100 percent.




	
			Duty 1

	General Summary:
	Percentage:
	45

	Perform major construction, maintenance and repairs on Michigan DNR administered lands.  

	Individual tasks related to the duty:
	
	

	·         Individual tasks includes but is not limited to the following;
·         Loading and transporting heavy equipment and material to job sites.
·         Site clearing, operating hand and power tools, chainsaws, chippers, stump grinders, and a variety of wheeled or tracked construction and maintenance equipment and understanding structural demolition operations.
·         Site layout working with department planners, engineers and surveyors to understand blueprints, stake out main points, operate and understand measuring devises that determine grades, distances, depth, and heights. Know and understand the grade difference in elevation by 10ths and 100ths of feet.
·         Dredging, and cut and fill operations.
·         Ramp construction including demolition and removal of old ramp, setting grades, excavation, setting pipes, stone work, and setting new concrete slabs into place.
·         Parking lot excavation and development as outlined on plans or blueprints.
·         Placing rip-rap along ramp edges and banking as outlined on plans or blueprints.
· Performs related work as assigned.

	Duty 2

	General Summary:
	Percentage:
	35

	Perform construction, demolition, heavy equipment major maintenance, and major facility repairs on Michigan DNR administered lands as requested.

	Individual tasks related to the duty:
	
	

	·         Individual tasks include but not limited to the following 
·         Moving heavy equipment and material to job sites
·         Demolition of structures, sidewalks, ramps, and parking lots.
·         Install or repair culverts.
·         Erecting or repairing fences.
·         Pour horizontal concrete sidewalks, curbs and slabs
·         Safely operate heavy construction equipment.
·         Participating in stewardship projects
·         Prepare job sites for assigned projects.
·         Install ADA pathways and vault toilets and understand universal access standards.
·         Tree trimming, identifying and removal of hazardous limbs and trees using such equipment chainsaws pole saws, boom lift truck, chipper, stump grinder.
·         Participate in preventive maintenance and repair of equipment and facilities.
·         Sand relocation at Michigan State Park beaches as required. 
·         Storm damage and clean up. Snow removal. 
·         Assist with interviewing and making recommendation for hiring of seasonal employees
·         Oversee work of seasonal employees and oversee daily work assignments of seasonal employees.
· Attend training to improve skills and knowledge pertaining to scope of position.

	Duty 3

	General Summary:
	Percentage:
	10

	Perform preventive maintenance, fabrication using a wide variety of material including steel and wood materials; cleaning and repairs to motorized and non-motorized equipment, trailers, tools and facilities. 

	Individual tasks related to the duty:
	
	

	·         Individual tasks includes but is not limited to the following
·         Assist with facility maintenance, sweep, mop, clean, paint and perform minor repairs.
·         Attend required trainings and meetings.
·         May serve on committees and make recommendations for district or statewide standards related to recreational programs. 
·         Daily equipment maintenance which includes checks on oil, coolant, batteries, grease and inspect for missing or broken parts etc.
·         Annual maintenance on heavy and small equipment which includes inspection of equipment for broken or missing parts, tune-ups, rebuild or replace engines, service brakes, exhaust systems, coolant systems, hydraulic systems, transmissions, gear boxes, fuel systems ect.
·         Fabrication using steel and aluminum with hand and power shop tools such as, gas welding, Mig and Tig welders, plasma cutters, cutting torches air compressors, portable generators, etc.
·         Fabrication using wood materials with hand and power tools such as circular saws, compound miter saws, pneumatic nail guns, belt sanders, Tile saws, pipe traders, planers drills etc..

	Duty 4

	General Summary:
	Percentage:
	5

	Administrative Duties

	Individual tasks related to the duty:
	
	

	·         Prepare individual weekly activity reports.
·         Assist in the development of pricing bids for purchases, contracts, or other related.
·         Answer telephone, handle public inquires and complaints.
·         Attend training classes as requested by employee or as directed by the manager.
·         SIGMA Entry – Time and Attendance and Meal Reimbursement
·         Microsoft Outlook - email
·         HRMN 

	Duty 5

	General Summary:
	Percentage:
	5

	Stewardship

	Individual tasks related to the duty:
	
	

	·         Meet Parks & Recreation Stewardship goals during construction, maintenance, and repair activities.
·         Educate and inform the boating public and general public on invasive species and conservation activities. 
·         Promote the use of area boat wash facilities if available.
·         Assist in the training of summer rangers (State Worker-4's) on Parks & Recreation Stewardship goals.
·         Attend stewardship training as required on topics specific to facility/location.
Install and monitor erosion and sediment control.









	

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
		
	

	
		16. Describe the types of decisions made independently in this position and tell who or what is affected by those decisions. 




	
	

		Plan and prioritize daily work load, decisions may affect timely completion of scheduled work projects.  Various decisions relative to personal safety will affect the safety of other employees and public. Determine travel routes when transporting equipment. Order small quantities of needed material on site in the absence of the supervisor. Make repair determinations on equipment in the absence of a supervisor.






	

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
		
	

	
		17. Describe the types of decisions that require the supervisor's review. 




	
	

		Expenditures of large amounts of money to do special projects and any projects that may have an impact on sensitive ecosystems.  Procurement of supplies or services over $1000.00.  Safety needs and problems need to be reported to supervisors as soon as possible.  Verification of construction standards and techniques to ensure the construction projects are completed according to plans in an efficient and timely manner. 






	

	
	
	
	
	
	
	
	
	
	
	

	
	
	
		
		18. What kind of physical effort is used to perform this job? What environmental conditions in this position physically exposed to on the job? Indicate the amount of time and intensity of each activity and condition. Refer to instructions.




	
	

		Employee will spend approximately 70% of time working outdoors and in various weather and social conditions.  Work exposes employee to all types of weather conditions not limited to but including the following, extreme cold, heat, poisonous plants, bugs, rain, etc.  Employees must be able to bend, sit, lift, stand, push, climb, don a wet or dry suit and work in cold water for extended periods of time.  Employee will work with hand and power tools, various equipment such as loaders, backhoes, forklifts, vibrating rollers, excavators, graders, scrapers, dozers, skid-steers, wood chippers, stump grinders, boom lifts, scissor lifts, heavy dump trucks and semi-trucks, etc. Employee must know how to swim or survive working in water over their head. 






	

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
			19. List the names and position code descriptions of each classified employee whom this position immediately supervises or oversees on a full-time, on-going basis.




	
	
	

		Additional Subordinates



	

	
	
	

	
		



	

	
	
	



	

	
	
	
	
	
	
	
	
	
	
	

	
			20. This position's responsibilities for the above-listed employees includes the following (check as many as apply):




	
	
	
	
	
	
	
	
	

	
		N



	
		Complete and sign service ratings.



	
		N



	
		Assign work.



	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
		N



	
		Provide formal written counseling.



	
		N



	
		Approve work.



	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
		N



	
	
	

	
		N



	
		Approve leave requests.



	
	
	
		Review work.



	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
		N



	
		Approve time and attendance.



	
		N



	
		Provide guidance on work methods.



	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
		N



	
		Orally reprimand.



	
		N



	
		Train employees in the work.



	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	



	

	
	
	
	
	
	
	
	
	
	
	

	
			22. Do you agree with the responses for items 1 through 20? If not, which items do you disagree with and why?




	
	

	
		Yes.






	

	
	
	
	
	
	
	
	
	
	
	

	
			23. What are the essential functions of this position?




	
	

	
		Provide construction and major maintenance for the divisions park and recreational programs, which includes general maintenance, fabrication with wood and steel, operation of equipment, maintaining equipment, heavy transport of equipment and materials, identify safety and maintence concerns, mitigating these concerns and other support to this program.  The parks and recreation program include jobs to be completed at Boating Access Sites, Harbors, State Parks/Recreation Areas, Campgrounds on State Forest Land, Pathways, Trails, and Trailheads.  This person must be a public advocate of the DNR and the Parks and Recreation Divisions missions, and able to work well with co-workers for extended periods away from home. 






	

	
	
	
	
	
	
	
	
	
	
	

	
	
	
			24. Indicate specifically how the position's duties and responsibilities have changed since the position was last reviewed.




	
	

	
		No changes






	

	
	
	
	
	
	
	
	
	
	
	

	
	
			25. What is the function of the work area and how does this position fit into that function?




	
	

	
		The Department of Natural Resources, Parks and Recreation Division, Grayling Construction Crew, is responsible for construction, demolition, and repair of boating access sites, and Parks and Recreation site development, construction and demolition.  The Equipment Operator is responsible for construction, major maintenance, and land management within our department and could include but is not limited to assisting other Departments and agencies as requested.  






	

	
	
	
	
	
	
	
	
	
	
	

	
	
			26. What are the minimum education and experience qualifications needed to perform the essential functions of this position.



	

	
	
	
	
	
	
	

		EDUCATION:



	
	
	
	
	

	
	
	
	
	
	
	

		Education typically acquired through completion of high school.





	
	
	
	
	
	
	

		EXPERIENCE:



	
	
	
	
	

	
	
	
	
	
	
	

		
Equipment Operator 7
One year of experience operating motorized equipment used in construction, maintenance, heavy transport, agriculture, or forestry.

Equipment Operator E8
Two years of experience operating motorized equipment used in construction, maintenance, heavy transport, agriculture, or forestry, including one year equivalent to an Equipment Operator 7.

Alternate Education and Experience

Equipment Operator 7 - 9
Completion of vocational training that provided practical experience in operating equipment used by these classifications may be substituted for six months of experience.




	
	
	
	
	
	
	

		KNOWLEDGE, SKILLS, AND ABILITIES:



	
	
	
	

	
	
	
	
	
	
	

		Knowledge of computer programs and equipment, ability to operate and use safely various types of equipment, hand and power tools.  Ability to repair and make adjustments to equipment.  Ability to read, understand work orders and blueprints.  Skills needed to load, transport, and operate a variety of wheeled or tracked construction or maintenance equipment such as bulldozers, graders, excavators, backhoes, skid-steers, vibrating rollers, front-end loaders, chippers, stumpers, boom lifts, scissor lifts, heavy maintenance trucks suck as heavy dump trucks, semi trucks with trailers, ect.  Ability to communicate well with the public and other employees, ability to identify safety concerns for the general public, ability to work independently. Ability to work in water around heavy equipment. Ability to work away from home for two week periods.




	
	
	
	
	
	
	

		CERTIFICATES, LICENSES, REGISTRATIONS:



	
	
	

	
	
	
	
	
	
	

		Class A Commercial Driver License with air brake endorsement.




	
	
	
	
	
	
	

	
		NOTE: Civil Service approval does not constitute agreement with or acceptance of the desired qualifications of this position.



	
	

	
	
	
	
	
	
	



	

	
	
	
	
	
	
	
	
	
	
	

	
	
		
	
	
	
	

	
		I certify that the information presented in this position description provides a complete and accurate depiction of the duties and responsibilities assigned to this position.



	

	
		



	
		



	

	
	
	
	
	

	
		Supervisor



	
		Date



	

	
	
	
	
	



	

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
		TO BE FILLED OUT BY APPOINTING AUTHORITY



	
	

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
		
	
	

	
		Indicate any exceptions or additions to the statements of employee or supervisors.



	

	
	
	

	
		none



	

	
	
	



	

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
		
	
	
	
	

	
		I certify that the entries on these pages are accurate and complete.



	

	
	
	
	
	

	
		ERIKA SUNDBERG



	
		9/18/2018



	

	
	
	
	
	

	
		Appointing Authority



	
		Date



	

	
	
	
	
	



	

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
		
	
	
	
	

	
		I certify that the information presented in this position description provides a complete and accurate depiction of the duties and responsibilities assigned to this position.



	

	
		



	
	
	

	
	
	
		



	

	
	
	
	
	

	
	
	
	
	

	
		Employee



	
	
	

	
	
	
		Date



	

	
	
	
	
	

	
	
	
	
	



	

	
	
	
	
	
	
	
	
	
	
	



