


	

	
	1. [bookmark: StartPosCode]Position Code


	
	State of Michigan
Civil Service Commission
Capitol Commons Center, P.O. Box 30002
Lansing, MI 48909
	

	
	POSITION DESCRIPTION
	



	This position description serves as the official classification document of record for this position. Please complete this form as accurately as you can as the position description is used to determine the proper classification of the position. 

		2.Employee’s Name (Last, First, M.I.)
	8.	Department/Agency

	
	Licensing and Regulatory Affairs

		3.Employee Identification Number
	9.	Bureau (Institution, Board, or Commission)

	
	Construction Codes

		4.Civil Service Position Code Description

	10.	Division

	Boiler Inspector
	Specialty Trades

		5.Working Title (What the agency calls the position)

	11.	Section

	Boiler Inspector
	Boiler

		6.Name and Position Code Description of Direct Supervisor

	12.	Unit


	Hardy, Randall; Code Inspection Supervisor 14
	

		7.Name and Position Code Description of Second Level Supervisor
	13.	Work Location (City and Address)/Hours of Work

	Stenrose, David; Code Inspection Supervisor 15
	611 W Ottawa St, Lansing, MI 48933
8:00am-5:00pm Monday-Friday

		14.	General Summary of Function/Purpose of Position

	This position conducts inspections of all new boiler installations to determine compliance with applicable codes.  This position conducts periodic inspections of existing boilers to ensure continued safe operation, and inspection of used and reinstalled boilers within assigned area of the state.

		15.	Please describe the assigned duties, percent of time spent performing each duty, and what is done to complete each duty.
		List the duties from most important to least important. The total percentage of all duties performed must equal 100 percent.

	Duty 1
General Summary:	Percentage: 60
Investigate and inspect all new boilers, used boilers, and in-service boiler installations, certifying by a written report that the construction, installation, and operation conforms or does not conform to the requirements of the applicable laws, rules, and standards.


	Individual tasks related to the duty.
· Tag all new boilers with a Michigan serial number.  These include power and process boilers, steam and hot water heating boilers, and hot water supply boilers.
· Ensure controls, firing equipment, piping, fittings, and all required appurtenances comply with applicable laws, rules, and standards.  Examine all accessible internal and external surfaces for structural defects, including but not limited to, corrosion, erosion, scale, and other abnormal conditions that may impair the safe operation of the boiler.
· Verify that the safety relieving devices have pressure and capacity ratings to adequately relieve any over pressure condition.
· Explain the code requirements, safe operation, maintenance, and testing of the boiler and its equipment to the owner/user for protection of employees and general public.
· Examine all pressure parts, seams, grooves, attachments, supports, and joints of used boilers for defects that may weaken the strength of the pressure vessel.  Witness a leak test to ensure the pressure integrity of the pressure vessel, when required by code.
· Prepare written reports detailing the conditions and necessary corrections approving or disapproving the issuance of an inspection certificate and submit to the division.
· Prepare documentation, under the direction of supervisor, for the county prosecutor in those cases where the violations are not corrected.


	Duty 2
General Summary:	Percentage: 20
Identify code and safety violations and issue violation notices.


	Individual tasks related to the duty.
· Identify code and safety violations, research and determine code section in violation, order timely corrections, and follow-up to ensure necessary corrections are made.  Depending on the severity, return to the job site to ensure compliance, or review at the next inspection.
· If ordered correction is not made within the specified time, establish necessary evidence for possible use in civil or criminal action.
· Work with division management or bureau administration to provide technical and chronological information to the Attorney General or the County Prosecuting Attorney's office to secure compliance through the courts.
· When necessary, explain code requirements to contractors, engineers, insurance inspectors, and other interested parties.





	
Duty 3
General Summary:	Percentage: 10
Authorize, inspect, and approve repairs to boilers and fabrication and repairs to piping by welding.


	Individual tasks related to the duty.
· Verify welding procedures and welder's qualification by review of contractor's records.
· Determine the nature and reason for the repair and authorize contractor to proceed when all code requirements have been met.
· Verify materials used in repair or fabrication as meeting the requirements of the code through the use of manufacturer's data reports and mill test reports.
· Examine fabrication and/or repair after completion for defects and soundness.
· Witness any non-destructive testing of the completed fabrication or repair, when required by the code.
· When necessary, explain code requirements to contractors, engineers, insurance inspectors, and other interested parties.


	
Duty 4
General Summary:	Percentage: 5
Investigate boiler related accidents.


	Individual tasks related to the duty.
· Investigate boiler related accidents and prepare report in accordance with established policies, procedures, directives, and timeframes.
· Question witnesses to learn the nature and resultant damage of the accident.  Examine safety devices, controls and parts.  Determine the cause of the accident.  Make recommendations to the owner/user to prevent future accidents.
· When necessary, explain code requirements to contractors, engineers, insurance inspectors, and other interested parties.


	
Duty 5
General Summary:	Percentage: 5
Other duties as assigned.


	Individual tasks related to the duty.
· Other duties as assigned.
· Attend division and bureau training sessions to update knowledge of codes, laws, rules, policies, and procedures.  Ask appropriate questions to ensure a complete understanding of training materials and curriculum.  Apply new methods as directed.


	[bookmark: AddPage]
	16.	Describe the types of decisions made independently in this position and tell who or what is affected by those decisions.
Inspector makes decisions each time a boiler is inspected by determining whether or not it complies with applicable laws, rules, and standards.  Decisions are based on knowledge of applicable laws, rules, and standards and awareness of potential hazards.
Boiler contractors and journeypersons, architects, boiler owner/users, building occupants, and the general public may be affected by these decisions.





		17.	Describe the types of decisions that require the supervisor’s review.
Any action not addressed by division or bureau policies and procedures, and any issue sensitive in nature.


		18.	What kind of physical effort is used to perform this job? What environmental conditions is this position physically exposed to on the job? Indicate the amount of time and intensity of each activity and condition. Refer to instructions.
Inspectors must examine all parts of a boiler, including boilers as large as 13 stories high.  This would require the ability to walk, bend and reach for extended periods of time, ability to climb tall ladders, and ability to bend and stoop in confined areas.  Inspectors are exposed to weather conditions and to the hazards associated with construction sites, such as noise, odor, dust, dirt, dampness, and to noxious chemicals, fumes, and materials.  Considerable travel by automobile is required.


		19.	List the names and position code descriptions of each classified employee whom this position immediately supervises or oversees on a full-time, on-going basis.  (If more than 10, list only classification titles and the number of employees in each classification.)

	NAME
	CLASS TITLE
	NAME
	CLASS TITLE

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

		20.	This position’s responsibilities for the above-listed employees includes the following (check as many as apply):
N	Complete and sign service ratings.	N	Assign work.
N	Provide formal written counseling.	N	Approve work.
N	Approve leave requests.	N	Review work.
N	Approve time and attendance.	N	Provide guidance on work methods.
N	Orally reprimand.	N	Train employees in the work.

	
22.		Do you agree with the responses for Items 1 through 20?  If not, which items do you disagree with and why?
Yes.


		23.	What are the essential functions of this position?
Duties 1-3.


		24.	Indicate specifically how the position’s duties and responsibilities have changed since the position was last reviewed.
New position


		25.	What is the function of the work area and how does this position fit into that function?
The function of the Boiler Division is the protection of the public through development and enforcement of boiler codes and the licensing and regulation of boiler installers and repairers.
The inspector directly enforces codes on new and existing boilers within an assigned area of the state.





		26.	What are the minimum education and experience qualifications needed to perform the essential functions of this position?

	EDUCATION:
Educational level typically acquired through completion of high school

EXPERIENCE:
Five years of experience in the inspection, construction, maintenance, repair, or operation of high-pressure boilers, as a mechanical engineer, steam operating engineer, boilermaker, or boiler inspector.

KNOWLEDGE, SKILLS, AND ABILITIES:
Ability to read, interpret and apply applicable laws, rules, and standards.  Considerable knowledge of boiler related laws, regulations, and rules; the standard practices, processes, tools, equipment and materials related to the construction, installation, maintenance, and repair of boilers; ability to communicate effectively and work without direct supervision.

CERTIFICATES, LICENSES, REGISTRATIONS:
Possession of a boiler inspector license issued by the State of Michigan’s Department of Energy, Labor & Economic Growth.
Possession of a commission issued by the National Board of Boiler and Pressure Vessel Inspectors.  
Possession of a valid Michigan driver’s license.


	NOTE:  Civil Service approval of this position does not constitute agreement with or acceptance of the desirable qualifications for this position.

	I certify that the information presented in this position description provides a complete and accurate depiction of the duties and responsibilities assigned to this position.

	 		 		
	Supervisor’s Signature			Date

	TO BE FILLED OUT BY APPOINTING AUTHORITY

		Indicate any exceptions or additions to statements of the employee(s) or supervisors.


		I certify that the entries on these pages are accurate and complete.
 		 		
	Appointing Authority Signature			Date

	TO BE FILLED OUT BY EMPLOYEE

		I certify that the information presented in this position description provides a complete and accurate depiction of the duties and responsibilities assigned to this position.
		 		
	Employee’s Signature			Date


NOTE:  Make a copy of this form for your records.
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