
State of Michigan 
Civil Service Commission 

Position Code 

1. CLNSWKREB83R
Capitol Commons Center, P.O. Box 30002 

Lansing, Ml 48909 

POSITION DESCRIPTION 

This position description serves as the official classification document of record for this position. Please complete the 
information as accurately as you can as the position description is used to determine the proper classification of the position. 

2. Employee's Name (Last, First, M.1.) 8. Department/Agency 

 MDHHS-CTR FORENSIC PSYCHIATRY 

3. Employee Identification Number 9. Bureau (Institution, Board, or Commission)

 State Hospital Administration 

4. Civil Service Position Code Description 10. Division

Clinical Social Worker-E Social Work 

5. Working Title (What the agency calls the position) 11. Section

Chief Clinician/Certified Forensic Examiner 

6. Name and Position Code Description of Direct Supervisor 12. Unit 

; CLINICAL SOCIAL WORK MGR-2 

7. Name and Position Code Description of Second Level Supervisor 13. Work Location (City and Address)/Hours of Work

SCHAEFER, KELLI S; CLINICAL SOCIAL WORK MGR-3 8303 PLATT RD, SALINE, Ml 48176 /Monday - Friday, 
8:00am-4:30pm 

14. General Summary of Function/Purpose of Position

This position serves as a member of the unit Treatment Team and is responsible for a caseload of assigned patients. 
Completes social work assessments and participates in formulation of patients' IPOS. Provides individual therapy and 
group psychotherapy to patients. Makes entries in the medical record and administrative record. Prepares reports used 
for internal operations and submission to courts of law. Provides educational services to patients and families and offer 
family therapy to patients' families and significant others. Participates in discharge planning for patients. As a Certified 
Forensic Examiner, conducts forensic evaluations, prepares reports for submission to criminal courts, and offers testimony 
as an "Expert Witness" in legal proceedings. 









As listed on the Civil Service Job Specification. In addition: 

• Working knowledge of psychopathology, psychiatric disorders, and various psychotherapeutic modalities.
• Familiarity with mental health and legal systems.
• Knowledge of legal and administrative rules governing operations of MDHHS and the Center for Forensic Psychiatry.
• Additionally, as listed on the Civil Service Job Specification.

The MDHHS mission is to provide opportunities, services, and programs that promote a healthy, safe, and stable 
environment for residents to be self-sufficient. We are committed to ensuring a diverse workforce and a work environment 
whereby all employees are treated with dignity, respect and fairness. 

CERTIFICATES, LICENSES, REGISTRATIONS: 

Possession of a license as a limited or full master's social worker in Michigan. 

Credentialed as a Certified Forensic Examiner by the Center for Forensic Psychiatry within one year of hire date. 

NOTE: Civil Service approval does not constitute agreement with or acceptance of the desired qualifications of this position. 

I certify that the information presented in this position description provides a complete and accurate depiction 
of the duties and responsibilities assigned to this position. 

Supervisor Date 

TO BE FILLED OUT BY APPOINTING AUTHORITY 

Indicate any exceptions or additions to the statements of employee or supervisors. 

N/A 

I certify that the entries on these pages are accurate and complete. 

EMILY WILLIAMS 4/22/2021 

Appointing Authority Date 

I certify that the information presented in this position description provides a complete and accurate depiction 
of the duties and responsibilities assigned to this position. 

Employee Date 


