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			This position description serves as the official classification document of record for this position. Please complete the information as accurately as you can as the position description is used to determine the proper classification of the position.




	

		2. Employee's Name (Last, First, M.I.)
	8. Department/Agency

	
	MDHHS-DPT OF HUMAN SVC CNTL OF

	3. Employee Identification Number
	9. Bureau (Institution, Board, or Commission)

	
	

	4. Civil Service Position Code Description
	10. Division

	DISABILITY EXAMINER-E
	

	5. Working Title (What the agency calls the position)
	11. Section

	
	

	6. Name and Position Code Description of Direct Supervisor
	12. Unit

	 DISABILITY EXAM MANAGER-2
	

	7. Name and Position Code Description of Second Level Supervisor
	13. Work Location (City and Address)/Hours of Work

	STATE ADMINISTRATIVE MANAGER-1
	3040 W GRAND BLVD; DETROIT, MI 48202 / 8:00 - 5:00 Monday - Friday




	



	

	
		
	
	
	

	
		14. General Summary of Function/Purpose of Position



	
	

	
	
	
	

		The Disability Examiner develops and evaluates medical and vocational evidence for Social Security disability and Supplemental Security Income disability benefits under Title II and Title XVI of the Social Security Act. The adjudication of an individual’s medical eligibility is determined independently or conjunction with a medical and/or a vocational consultant. Independently handles a regular assignment of all types of adult and child disability claims.



	

	
	
	
	



	




	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
			15. Please describe the assigned duties, percent of time spent performing each duty, and what is done to complete each duty.

List the duties from most important to least important. The total percentage of all duties performed must equal 100 percent.




	
			Duty 1

	General Summary:
	Percentage:
	30

	Adjudicates Social Security and Supplemental Security Income disability claims.

	Individual tasks related to the duty:
	
	

	· Determines eligibility based on medical severity and duration requirements of the law. 
· Assesses weight given to each medical source opinion and assess controlling weight given. 
· Compare established residual functional capacity to all past relevant work using SSA vocational rules/grid. 
· Conducts claimant conferences (i.e., telephone, face to face, video teleconference). 
· Prepare a written determination summarizing the findings of fact and the rationale supporting the conclusions reached. 
· Uses SSA provided and other appropriate software tools to create standard documents to communicate decisions to reviewers, other components in the disability program and applicants. 

	Duty 2

	General Summary:
	Percentage:
	30

	Analyze and organize evidence received to assure sufficiency, consistency and validity.

	Individual tasks related to the duty:
	
	

	· Evaluates all medical and vocational evidence obtained in the case folder. 
· Resolve inconsistencies in the evidence. 
· Obtain, review and analyze prior decisions to determine relevance on the current decision. 
· Uses SSA provided and other appropriate software tools to create standard documents to document electronic and paper folders with actions taken to compose a decision. 
· Address all Medical Source Opinions on medical and Social Security issues. 
· Determine credibility of medical evidence and claimant’s statements. 
· Determine need for purchase of medical or psychological consultative examinations. 
· Determines the need for medical consultation by DDS medical consultants or as required by Social Security statutes. 
· Prepare case for internal specialist and external agency review. 

	Duty 3

	General Summary:
	Percentage:
	30

	Develops initial level adult, child disability claims and continuing disability reviews.

	Individual tasks related to the duty:
	
	

	· Reviews claims to determine nature of impairments and completeness of folder. 
· Uses SSA provided and other appropriate software tools to create standard documents for information requests. 
· Initiates and responds to telephone contacts with applicants, representatives, and other sources of claims documentation; documenting the file accurately. 
· Contacts the claimant, doctors, hospitals, and other agencies for evidence using appropriate methods under the Privacy Act. 
· If evidence is not received timely, calls the sources to obtain the information. 
· If there is not sufficient evidence available, determines what additional evidence is needed, and purchases appropriate examination(s) and/or studies. 
· Determines if presumptive disability action is appropriate. 
· Assesses applicant rehabilitation potential and makes appropriate referrals to Rehabilitation Services or other human service agencies. 

	Duty 4

	General Summary:
	Percentage:
	5

	Receive and utilize training for specialized workload tasks.

	Individual tasks related to the duty:
	
	

	· Participates in training to develop skills needed for specialized case workloads for Social Security and SSI disability claims. 
· Training includes formal classroom presentations by physicians, managers, and experienced examiners. 
· Reads assignments in a training manual and medical manuals. Works closely with area office trainer and in-district mentor, and district manager to develop/adjudicate selective cases. 

	Duty 5

	General Summary:
	Percentage:
	5

	Assist on cases in the unit or office workload, as assigned, during absences to ensure continuity of service to applicants.

	Individual tasks related to the duty:
	
	

	· Review and take developmental and adjudicative actions on cases assigned to others. 
· Communicate to managers and/or lead workers case action tasks pending on absent examiner workloads. 
· Receive and respond to applicant phone calls. 
· Take part in unit planning for continuity of service during absences. 









	

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
		
	

	
		16. Describe the types of decisions made independently in this position and tell who or what is affected by those decisions. 




	
	

		All aspects of the adult/child caseload related to development, review and analysis, and requests for physician consults. Examiners at this level may make independent decisions on non-statutory initial level claims once approved.






	

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
		
	

	
		17. Describe the types of decisions that require the supervisor's review. 




	
	

		Purchase of certain consultative examinations and invasive medical tests requires oversight. Decisions involving significantly complex issues with circumstances previously unencountered. Cases requiring deferred development return to SSA field office, protective services referrals, quality review returns and threat reports require supervisory review.






	

	
	
	
	
	
	
	
	
	
	
	

	
	
	
		
		18. What kind of physical effort is used to perform this job? What environmental conditions in this position physically exposed to on the job? Indicate the amount of time and intensity of each activity and condition. Refer to instructions.




	
	

		The physical requirements are sitting with occasional need to carry objects up to five pounds. Frequent to continual use of keyboard, pointing device and video display monitor is required. Frequent use of telephone is required.






	

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
			19. List the names and position code descriptions of each classified employee whom this position immediately supervises or oversees on a full-time, on-going basis.




	
	
	

		Additional Subordinates



	

	
	
	

	
		



	

	
	
	



	

	
	
	
	
	
	
	
	
	
	
	

	
			20. This position's responsibilities for the above-listed employees includes the following (check as many as apply):




	
	
	
	
	
	
	
	
	

	
		N



	
		Complete and sign service ratings.



	
		N



	
		Assign work.



	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
		N



	
		Provide formal written counseling.



	
		N



	
		Approve work.



	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
		N



	
	
	

	
		N



	
		Approve leave requests.



	
	
	
		Review work.



	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
		N



	
		Approve time and attendance.



	
		N



	
		Provide guidance on work methods.



	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
		N



	
		Orally reprimand.



	
		N



	
		Train employees in the work.



	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	



	

	
	
	
	
	
	
	
	
	
	
	

	
			22. Do you agree with the responses for items 1 through 20? If not, which items do you disagree with and why?




	
	

	
		Yes.






	

	
	
	
	
	
	
	
	
	
	
	

	
			23. What are the essential functions of this position?




	
	

	
		The accurate and timely adjudication of claims for disability benefits filed with social security field offices. Efficient and quality case management and customer service delivery through collaborative activities conducted with applicants, internal partners, the medical community, local SSA field offices and other public agencies on an ongoing basis.






	

	
	
	
	
	
	
	
	
	
	
	

	
	
	
			24. Indicate specifically how the position's duties and responsibilities have changed since the position was last reviewed.




	
	

	
		No change.






	

	
	
	
	
	
	
	
	
	
	
	

	
	
			25. What is the function of the work area and how does this position fit into that function?




	
	

	
		Each examiner work unit is responsible for the adjudication of claims for Title II and Title XVI disability benefitis filed with Social Security Field Offices in an assigned area of the state. Efficient processing of claims requires that public relations activities be conducted with the medical community, Social Security Field Office, and other public agencies on an ongoing basis.






	

	
	
	
	
	
	
	
	
	
	
	

	
	
			26. What are the minimum education and experience qualifications needed to perform the essential functions of this position.



	

	
	
	
	
	
	
	

		EDUCATION:



	
	
	
	
	

	
	
	
	
	
	
	

		Possession of a bachelor’s degree in any major.




	
	
	
	
	
	
	

		EXPERIENCE:



	
	
	
	
	

	
	
	
	
	
	
	

		Disability Examiner 9
No specific type or amount is required.

Disability Examiner 10
One year of professional experience adjudicating, analyzing, and determining eligibility for disability claims equivalent to a Disability Examiner 9.

Disability Examiner P11
Two years of professional experience adjudicating, analyzing, and determining eligibility for disability claims equivalent to a Disability Examiner, including one year equivalent to a Disability Examiner 10.

Alternate Education and Experience

Disability Examiner 9 - 12
Possession of a master’s degree with a major in Rehabilitation Counseling, Guidance and Counseling, Special Education, Social Work, Psychology, Child Development, Sociology, Nursing, Physician Assistant, Pre-Medical Vocational Rehabilitation, Clinical Psychology, Health, Physical Therapy, Anatomy, or Bio-Physics may be substituted for six months of professional experience in the evaluation and/or adjudication of disability claims. Credit for a master’s degree can be used only once during the progression of a position from the entry (9) level to the intermediate (10) level, from the intermediate (10) level to the experienced (P11) level, or from the experienced (P11) level to the senior (12) level.




	
	
	
	
	
	
	

		KNOWLEDGE, SKILLS, AND ABILITIES:



	
	
	
	

	
	
	
	
	
	
	

		None.




	
	
	
	
	
	
	

		CERTIFICATES, LICENSES, REGISTRATIONS:



	
	
	

	
	
	
	
	
	
	

		None.




	
	
	
	
	
	
	

	
		NOTE: Civil Service approval does not constitute agreement with or acceptance of the desired qualifications of this position.



	
	

	
	
	
	
	
	
	



	

	
	
	
	
	
	
	
	
	
	
	

	
	
		
	
	
	
	

	
		I certify that the information presented in this position description provides a complete and accurate depiction of the duties and responsibilities assigned to this position.



	

	
		



	
		



	

	
	
	
	
	

	
		Supervisor



	
		Date



	

	
	
	
	
	



	

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
		TO BE FILLED OUT BY APPOINTING AUTHORITY



	
	

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
		
	
	

	
		Indicate any exceptions or additions to the statements of employee or supervisors.



	

	
	
	

	
		n/a



	

	
	
	



	

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
		
	
	
	
	

	
		I certify that the entries on these pages are accurate and complete.



	

	
	
	
	
	

	
		



	
		4/18/2017



	

	
	
	
	
	

	
		Appointing Authority



	
		Date



	

	
	
	
	
	



	

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
		
	
	
	
	

	
		I certify that the information presented in this position description provides a complete and accurate depiction of the duties and responsibilities assigned to this position.



	

	
		



	
	
	

	
	
	
		



	

	
	
	
	
	

	
	
	
	
	

	
		Employee



	
	
	

	
	
	
		Date



	

	
	
	
	
	

	
	
	
	
	



	

	
	
	
	
	
	
	
	
	
	
	



