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			This position description serves as the official classification document of record for this position. Please complete the information as accurately as you can as the position description is used to determine the proper classification of the position.




	

		2. Employee's Name (Last, First, M.I.)
	8. Department/Agency

	
	MDHHS-COM HEALTH CENTRAL OFF

	3. Employee Identification Number
	9. Bureau (Institution, Board, or Commission)

	
	Children’s Coordinated Health Policy and Supports

	4. Civil Service Position Code Description
	10. Division

	DEPARTMENTAL SPECIALIST-2
	Division of Program and Grant Development and Quality Monitoring

	5. Working Title (What the agency calls the position)
	11. Section

	Juvenile Justice Partnership Specialist 13
	Family and Community Partnership 

	6. Name and Position Code Description of Direct Supervisor
	12. Unit

	TATE, JUSTIN; STATE ADMINISTRATIVE MANAGER-1
	

	7. Name and Position Code Description of Second Level Supervisor
	13. Work Location (City and Address)/Hours of Work

	BATSCHE-MCKENZIE, KIMBERLY; STATE DIVISION ADMINISTRATOR
	South Grand Building, 333 S. Grand Ave., Lansing, MI 48933 / 8 am - 5 pm; Monday - Friday




	



	

	
		
	
	
	

	
		14. General Summary of Function/Purpose of Position



	
	

	
	
	
	

		This position serves as the statewide specialist for Juvenile Justice partnership and diversion, with specific focus on children, youth and families served in the public behavioral health system. This individual is responsible for (1) Creating and recommending programming, policies and procedures that promote juvenile justice diversion in the public behavioral health system, (2) Developing, analyzing and overseeing ongoing grant-funded and other program operations, and making recommendations for modification of policies and procedures to achieve greater efficiency and effectiveness of services to the juvenile justice population, (3) Represents the bureau as the recognized expert, including bureau representation on multiple advisory committees and subcommittees, providing recommendations, and engaging in subcommittee work projects, (4) Develops and plans strategic initiatives and events to promote cross system education, collaboration and partnerships, inside and outside of the Department, that also include diverting children and youth with behavioral health needs from the juvenile justice system. Coordinates with and provides consultation and coordination with other juvenile justice initiatives within and outside the Department for children and youth with behavioral health needs.



	

	
	
	
	



	




	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
			15. Please describe the assigned duties, percent of time spent performing each duty, and what is done to complete each duty.

List the duties from most important to least important. The total percentage of all duties performed must equal 100 percent.




	
			Duty 1

	General Summary:
	Percentage:
	40

	As the statewide specialist for Juvenile Justice Partnership, with specific focus on children and youth served in the public behavioral health system, this position is responsible for creating and recommending programming, policies and procedures that promote juvenile justice diversion in the public behavioral health.

	Individual tasks related to the duty:
	
	

	· Creates programming along with applicable policies and procedures for grant funded initiatives, reviews and makes recommendations for drafted initiatives.
· Serving as the statewide expert on juvenile justice behavioral health partnership, represents the Family and Community Partnership section and the Program and Grand Development and Quality Monitoring section; in bureau cross division work group and committees, and intra department workgroups, to provide expertise related to diversion projects, outcomes, best practices.
· Responsible for bridging the collaborative partnership between the public behavioral health system and juvenile justice system to promote the implementation of a streamlined process for juveniles that are deemed incompetent and unable to restored due to serious emotional disturbance. This includes recommending needed changes or modifications to current practices, developing training materials, advocating for use of best practices, and serving as the bureau’s expert on the delivery of consultation and technical assistance for county juvenile courts.
· Incorporate Family Driven youth guided practice and values into the juvenile justice related efforts, This duty is central to all positions within the division.
· Engages with coalitions in county juvenile courts, the Childrens Services Administration, SCAO, Mental Health Juvenile Justice Diversion Council, and other state departments, to develop programming based on research, innovative initiatives, best and promising practices; and engage in decision making on new programming.
· Elevates systemic concerns, challenges, barriers at the local juvenile court and probationary office level to the division director, as well as other divisions in the bureau; and engaging in active problem solving and innovative, collaborative efforts to create solutions to systemic barriers and challenges.
· Conducts ad hoc research and uses expertise and knowledge, to provide written memorandums and papers for the division director and bureau director when requested, to answer complex juvenile justice-related questions or to provide a juvenile justice perspective to complex issues or challenges within the bureau or department.


	Duty 2

	General Summary:
	Percentage:
	25

	Developing, analyzing, and overseeing ongoing mental health block grant-funded and other program operations, and making recommendations for modification of policies and procedures to achieve greater efficiency and effectiveness of services to the juvenile justice population with a focus on children’s behavioral health within the Community Mental Health System.

	Individual tasks related to the duty:
	
	

	· Provide ongoing oversight to specialty children’s behavioral health projects funded by the Federal Mental Health Block Grant, including review for project grant compliance, strengths, and opportunities for improvements; reviewing and approving proposals for new projects, monitoring sites workplans and budgets, providing direct oversight of program operations and providing technical assistance to Community Mental Health providers.
· Analyzes and evaluates work completed on contracts for compliance with department policies and procedures related to grant requirements, local Community Mental Health program plans, budgets, recommends needed revisions. Works with pilot sites in need of technical assistance, to provide best opportunities for success to system partners, makes connections between system partners engaged in like work, for the purpose of the benefit of shared learning and experience.
· Serves as the statewide juvenile justice partnership expert, work projects, and bureau projects, providing expert input related to pilot and other grant-funded programs, making behavioral health recommendations for potential expansion and growth, ongoing funding opportunities, etc.
· Oversees data collection from projects in coordination with MPHI to ensure referral numbers and outcomes are meeting contract expectations.
· Works closely with the Family and Community Partnership Section Manager to make final decisions on the submission of new grants, including recommending MDHHS division and bureau endorsements for external projects, grants and initiatives.

	Duty 3

	General Summary:
	Percentage:
	20

	Represents the bureau as the bureau’s recognized expert, including bureau representation on multiple subcommittees, providing recommendations, and engaging in subcommittee work projects.



	Individual tasks related to the duty:
	
	

	· Engages with coalitions in county juvenile courts, the Children’s Services Administration, State Court Administrative Office (SCAO), Mental Health Juvenile Justice Diversion Council, and other state departments, to develop programming based on research, innovative initiatives, best and promising practices; and engage in decision making on new programming.
· Engages with SCAO on information sharing and implementation strategies for Juvenile Justice reform and partnership with the Community Mental Health System in Michigan.  This work includes developing and delivering joint training courses to the Community Mental Health and Juvenile Justice systems within Michigan.
· Works with MDHHS Juvenile Justice Bureau on implementation strategies for Juvenile Justice reform and the partnership with the Community Mental Health System and local county courts.  This includes supporting the use of Child Care Fund dollars to implement specific programming for counties individualized needs.
· Serves as the BCCHPS representative on the Juvenile Justice subcommittee of the Diversion Council to support statewide efforts to divert youth from formal probation through new programming.
· Work with subcommittees to partner with SCAO to solicit statewide buy-in from judges to consider/accept recommendations and establish a centralized, statewide JJ detention and residential bed planning and monitoring system that allows counties and the state to track bed capacity, availability, and lengths of stay as needed or requested.
· Serving as the statewide juvenile justice specialist with participation in multiple subcommittees. Work with committees, providing expertise and engaging in work activities to develop plans that align with the recommendations needed.


	Duty 4

	General Summary:
	Percentage:
	15

	Develops and plans strategic initiatives and events to promote cross system education, collaboration, and partnerships, inside and outside of the Department, that also include diverting children and youth with behavioral health needs from the juvenile justice system. Coordinates with and provides consultation and coordination with other juvenile justice initiatives within and outside the Department for children and youth with behavioral health needs.



	Individual tasks related to the duty:
	
	

	· Plans, leads, and coordinates joint learning events between the public mental health system and the juvenile justice system to increase understanding and highlight new and emerging practices. Develops surveys for event participants, analyzes survey responses, and incorporates this information into future planning and development. Planning includes identifying keynote speakers and assisting with talking points for executive leaders including the MDHHS director, Supreme Court Justices, etc.
· Seeks out additional cross system partners to engage in learning events to benefit partnership and learning for the juvenile justice system, including the State Court Administrator’s Office, Children’s Services Administration, and other children and youth serving systems. Works with system partners to create innovative ways to create learning opportunities, share experiences, and collaborate between systems.
· Serves as the statewide specialist and expert providing training and technical assistance on juvenile justice competency issues and behavioral health treatment services for juvenile justice involved youth who have been determined to be incompetent by the court; for both juvenile courts and probation departments, and community mental health agencies.
· Provides quarterly and annual trainings for Association for Children's Mental Health, MDHHS New Juvenile Justice Worker training, and University of Michigan Fellows.
· Notifies, connects local juvenile court partners with, and engages with the Clinical Support and Service Navigation section of the division when concerns are identified with specific juvenile justice-involved youth experiencing behavioral health crises, who are in need of state-level of assistance for resolution and intervention.









	

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
		
	

	
		16. Describe the types of decisions made independently in this position and tell who or what is affected by those decisions. 




	
	

		· Evaluating pilot contracts for compliance with department policies and procedures 
· Researching collecting and analyzing data 
· Development of routine internal communications /reports 
· Daily priority setting
· Daily oversight of juvenile justice related projects funded by the Program and Grant Development and Quality Monitoring.






	

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
		
	

	
		17. Describe the types of decisions that require the supervisor's review. 




	
	

		· Finalization of policies, procedures, strategies, and communications.
· Program and/or funding related changes to juvenile justice projects funded by the Mental Health Block Grant
· Establishing new workgroups/committees.








	

	
	
	
	
	
	
	
	
	
	
	

	
	
	
		
		18. What kind of physical effort is used to perform this job? What environmental conditions in this position physically exposed to on the job? Indicate the amount of time and intensity of each activity and condition. Refer to instructions.




	
	

		Standard office environment    






	

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
			19. List the names and position code descriptions of each classified employee whom this position immediately supervises or oversees on a full-time, on-going basis.




	
	
	

		Additional Subordinates



	

	
	
	

	
		



	

	
	
	



	

	
	
	
	
	
	
	
	
	
	
	

	
			20. This position's responsibilities for the above-listed employees includes the following (check as many as apply):




	
	
	
	
	
	
	
	
	

	
		N



	
		Complete and sign service ratings.



	
		N



	
		Assign work.



	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
		N



	
		Provide formal written counseling.



	
		N



	
		Approve work.



	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
		N



	
	
	

	
		N



	
		Approve leave requests.



	
	
	
		Review work.



	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
		N



	
		Approve time and attendance.



	
		N



	
		Provide guidance on work methods.



	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
		N



	
		Orally reprimand.



	
		N



	
		Train employees in the work.



	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	



	

	
	
	
	
	
	
	
	
	
	
	

	
			22. Do you agree with the responses for items 1 through 20? If not, which items do you disagree with and why?




	
	

	
		Yes






	

	
	
	
	
	
	
	
	
	
	
	

	
			23. What are the essential functions of this position?




	
	

	
		Create and recommend programming, policies and procedures that promote juvenile justice diversion in the public behavioral health system, analyze and oversee on-going grant-funded and other program operations and makes recommendations for modification of policies and procedures to achieve greater efficiency and effectiveness of services to the juvenile justice population, develop, implement, and recommend innovative state and departmental strategies to increase collaboration and partnership between the public behavioral health system and the juvenile justice system.







	

	
	
	
	
	
	
	
	
	
	
	

	
	
	
			24. Indicate specifically how the position's duties and responsibilities have changed since the position was last reviewed.




	
	

	
		






	

	
	
	
	
	
	
	
	
	
	
	

	
	
			25. What is the function of the work area and how does this position fit into that function?




	
	

	
		The Division of Program and Grant Development and Quality Monitoring is responsible for creating partnership opportunities between the public behavioral health system, behavioral health providers, other child serving systems, advocacy groups and children, youth, and families. The position leads partnership efforts between the public behavioral health system and the juvenile justice system, while promoting a family driven and youth guided philosophy and approach.






	

	
	
	
	
	
	
	
	
	
	
	

	
	
			26. What are the minimum education and experience qualifications needed to perform the essential functions of this position.



	

	
	
	
	
	
	
	

		EDUCATION:



	
	
	
	
	

	
	
	
	
	
	
	

		Possession of a bachelor’s degree in any major.





	
	
	
	
	
	
	

		EXPERIENCE:



	
	
	
	
	

	
	
	
	
	
	
	

		
Departmental Specialist 13 - 15
Four years of professional experience, including two years equivalent to the experienced (P11) level or one year equivalent to the advanced (12) level.




	
	
	
	
	
	
	

		KNOWLEDGE, SKILLS, AND ABILITIES:



	
	
	
	

	
	
	
	
	
	
	

		As listed on the Civil Service job specification. In addition:
· Knowledge of the initiation, development accomplishment and evaluation of public programs or services. 
· Knowledge of the principles of administrative management, including budgeting techniques, office procedures and reporting. 
· Knowledge of the governmental organization and structure. 
· Have a working knowledge of Michigan’s juvenile justice system and the infrastructure and laws within it. 
· Understand the mental health needs of juvenile justice youth. 
· Have a basic understanding of the different pathways and opportunities for juvenile diversion within schools, detention, law enforcement and prosecution process. 
· Understanding of the current public mental health system services available to youth and young adults to age 21. 
· Be educated on best practices associated with re-entry and the collateral consequences adjudication has on returning to the community. 
· Have a basic understanding of Medicaid eligibility for juvenile justice youth, as well as MDHHS and court data and systems challenges for juvenile justice. 
· Have strong organizational and computer skills, including Microsoft Word, Excel, Outlook, scheduling wizards, etc. 
· Have strong verbal and written communication skills for use with multiple audiences. 
· Knowledge of data collection and dissemination. 
· Ability to establish program or service procedures, policies, or guidelines and to relate these to objectives. 
· Ability to prepare request for proposals and program agreements. 
· Ability to organize, evaluate, and present information effectively. 
· Ability to interpret laws, rules, and regulations relative to the work. 
· Ability to formulate plans, procedures, and controls in a program or service area. 
· Ability to maintain favorable public relations.

The MDHHS mission is to provide opportunities, services, and programs that promote a healthy, safe, and stable environment for residents to be self-sufficient. We are committed to ensuring a diverse workforce and a work environment whereby all employees are treated with dignity, respect and fairness.





	
	
	
	
	
	
	

		CERTIFICATES, LICENSES, REGISTRATIONS:



	
	
	

	
	
	
	
	
	
	

		None.




	
	
	
	
	
	
	

	
		NOTE: Civil Service approval does not constitute agreement with or acceptance of the desired qualifications of this position.



	
	

	
	
	
	
	
	
	



	

	
	
	
	
	
	
	
	
	
	
	

	
	
		
	
	
	
	

	
		I certify that the information presented in this position description provides a complete and accurate depiction of the duties and responsibilities assigned to this position.



	

	
		



	
		



	

	
	
	
	
	

	
		Supervisor



	
		Date



	

	
	
	
	
	



	

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
		TO BE FILLED OUT BY APPOINTING AUTHORITY



	
	

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
		
	
	

	
		Indicate any exceptions or additions to the statements of employee or supervisors.



	

	
	
	

	
		N/A



	

	
	
	



	

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
		
	
	
	
	

	
		I certify that the entries on these pages are accurate and complete.



	

	
	
	
	
	

	
		



	
		5/5/2026



	

	
	
	
	
	

	
		Appointing Authority



	
		Date



	

	
	
	
	
	



	

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
		
	
	
	
	

	
		I certify that the information presented in this position description provides a complete and accurate depiction of the duties and responsibilities assigned to this position.



	

	
		



	
	
	

	
	
	
		



	

	
	
	
	
	

	
	
	
	
	

	
		Employee



	
	
	

	
	
	
		Date



	

	
	
	
	
	

	
	
	
	
	



	

	
	
	
	
	
	
	
	
	
	
	



