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			This position description serves as the official classification document of record for this position. Please complete the information as accurately as you can as the position description is used to determine the proper classification of the position.




	

		2. Employee's Name (Last, First, M.I.)
	8. Department/Agency

	
	MDHHS-DPT OF HUMAN SVC CNTL OF

	3. Employee Identification Number
	9. Bureau (Institution, Board, or Commission)

	
	Bureau of Children’s Coordinated Health Policy and Supports  

	4. Civil Service Position Code Description
	10. Division

	Departmental Analyst-A
	Office of the Advocate for Children, Youth, and Families

	5. Working Title (What the agency calls the position)
	11. Section

	Community Reintegration Program Analyst
	Clinical Support and Service Navigation

	6. Name and Position Code Description of Direct Supervisor
	12. Unit

	WILLIAMS, ARECIA; STATE ADMINISTRATIVE MANAGER-1
	

	7. Name and Position Code Description of Second Level Supervisor
	13. Work Location (City and Address)/Hours of Work

	FARRELL, STACY; STATE DIVISION ADMINISTRATOR
	333 S. Grand Avenue, Lansing, MI 48933 / Monday - Friday; 8am to 5pm




	



	

	
		
	
	
	

	
		14. General Summary of Function/Purpose of Position



	
	

	
	
	
	

		This position serves as the statewide expert for community reintegration program. The position provides direct assistance to cases identified by Bureau of Children’s Coordinated Health Policy and Supports to assess a child’s current situation in residential and higher levels of care and develop strategies to identify and/or support a step-down community placement with trauma informed resources to support the placement post discharge from residential or psychiatric hospitalization.  The position participates in facilitating program, service and support delivery through collaboration with contractors providing treatment to children in residential care, hospitals with child psychiatric beds and public and private mental health service systems.  The position develops strategies to address program needs and resource development, as well as recommend/implement new initiatives to expand community-based service, supports and programs.  The position develops data reports and monitors data to inform program outcomes. The position coordinates with the Children’s Services Administration to develop strategies to address program needs and resource development, as well as recommend/implement new initiatives to expand community-based supports and contracts. The position monitors and analyses data to inform outcomes for children, youth and families.  



	

	
	
	
	



	




	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
			15. Please describe the assigned duties, percent of time spent performing each duty, and what is done to complete each duty.

List the duties from most important to least important. The total percentage of all duties performed must equal 100 percent.




	
			Duty 1

	General Summary:
	Percentage:
	75

	Provide direct community reintegration services to cases identified by Bureau of Children’s Coordinated Health Policy and Support to increase the likelihood of a successful transition for a child from residential, inpatient hospitalization and post crisis stabilization to a community-based placement.

	Individual tasks related to the duty:
	
	

	· Consult with caseworker and congregate care staff.
· Review case record including all health reports.
· Identify next placement setting.
· If no identified next placement, utilize family-finding tools to identify relatives and other important contacts for child.
· Reach out to family-finding contact results to determine viability of possible placement or other support.
· Consult with county licensing staff to identify placement resources.
· Identify community reintegration home if no other placement available.
· Review recommendations of independent assessment to determine strengths and needs of child.
· Facilitate, attend and participate in case consultations, clinical review meeting and Family Team Meetings
· Develop and maintain working relationships with congregate care facilities.
· Prepare timely written assessment report and updates.

	Duty 2

	General Summary:
	Percentage:
	15

	Determine services, supports and program components and resources for eventual statewide rollout of community reintegration Program.

	Individual tasks related to the duty:
	
	

	· Maintain monthly spreadsheets to track utilization of community reintegration support and program outcomes of cases identified by BCCHPS.
· Develop and provide training for congregate care providers, behavioral health providers, MDHHS staff and other stakeholders about community reintegration.
· Serve as liaison to policy division to develop policy, communication issuances and website information about community reintegration.
· Support a referral process for community reintegration for cases identified by CSA.
· Establish relationship with Community Reintegration Home Program.
· Participate in the Mental Health Core Team monthly meetings.


	Duty 3

	General Summary:
	Percentage:
	5

	Serve as a Bureau of Children’s Coordinated Health Policy and Support representative for coordination in program development with the Children’s Service Administration. 

	Individual tasks related to the duty:
	
	

	· Participate in meetings with the Children’s Services Agency in the Child Welfare Medical and Behavioral Health Unit. 
· Provide consultation for child welfare cases served by a Children’s Services Agency. 

	Duty 4

	General Summary:
	Percentage:
	5

	Other duties as needed to support coordination between Bureau of Children’s Coordinated Health Policy and Supports and Child Welfare Medical and Behavioral Health Unit.

	Individual tasks related to the duty:
	
	

	· Participate in MiSACWIS team meetings as needed.
· Represent DHHS to external partners including, but not limited to the state legislature, state departments and private agencies when asked about contracted foster home programs.
· Participate in new activities assigned to the Office of the Advocate for Children, Youth and Families. 
· Provide expert technical knowledge to local offices and central office to assist in determining implementation and sustainability strategies for adoptive and foster parent recruitment and retention as it relates to contracted foster home providers.
· Pilot new programs and adjust as necessary to existing programs for alignment with research based contracted placement options.











	

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
		
	

	
		16. Describe the types of decisions made independently in this position and tell who or what is affected by those decisions. 




	
	

		Decisions about all aspects of service planning for children stepping down from congregate care or psychiatric hospitalization in cases identified by BCCHPS. The partners involved in the process (congregate care providers, community resources, caseworkers, family, and child). Develop and deliver presentations for internal and external groups.  Provide technical assistance and information to child welfare agencies and stakeholders. Determination of work priorities.






	

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
		
	

	
		17. Describe the types of decisions that require the supervisor's review. 




	
	

		Supervisor will review and approve reintegration plans on cases identified by BCCHPS. Consults with leadership on decisions involving politically sensitive issues or questionable situations.  Manager reviews and approves policies, work prepared for federal and state review, responses to quality assurance programs and memo/correspondence.






	

	
	
	
	
	
	
	
	
	
	
	

	
	
	
		
		18. What kind of physical effort is used to perform this job? What environmental conditions in this position physically exposed to on the job? Indicate the amount of time and intensity of each activity and condition. Refer to instructions.




	
	

		Standard office environment.  Walking throughout the office area and sitting at a desk while working on a computer.  Lifting and carrying less than 20 pounds.  Lifting and carrying files to the filing cabinet, carrying information packets for presentations, driving to county DHHS/PAFC/CMH offices and congregate care settings, and community placements throughout the state.






	

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
			19. List the names and position code descriptions of each classified employee whom this position immediately supervises or oversees on a full-time, on-going basis.




	
	
	

		Additional Subordinates



	

	
	
	

	
		



	

	
	
	



	

	
	
	
	
	
	
	
	
	
	
	

	
			20. This position's responsibilities for the above-listed employees includes the following (check as many as apply):




	
	
	
	
	
	
	
	
	

	
		N



	
		Complete and sign service ratings.



	
		N



	
		Assign work.



	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
		N



	
		Provide formal written counseling.



	
		N



	
		Approve work.



	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
		N



	
	
	

	
		N



	
		Approve leave requests.



	
	
	
		Review work.



	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
		N



	
		Approve time and attendance.



	
		N



	
		Provide guidance on work methods.



	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
		N



	
		Orally reprimand.



	
		N



	
		Train employees in the work.



	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	



	

	
	
	
	
	
	
	
	
	
	
	

	
			22. Do you agree with the responses for items 1 through 20? If not, which items do you disagree with and why?




	
	

	
		Yes






	

	
	
	
	
	
	
	
	
	
	
	

	
			23. What are the essential functions of this position?




	
	

	
		This position serves as the statewide recognized resource for service delivery on cases identified by BCCHPS, policy, program development, oversight and technical assistance of community reintegration services and supports.






	

	
	
	
	
	
	
	
	
	
	
	

	
	
	
			24. Indicate specifically how the position's duties and responsibilities have changed since the position was last reviewed.




	
	

	
	



	

	
	
	
	
	
	
	
	
	
	
	

	
	
			25. What is the function of the work area and how does this position fit into that function?




	
	

	
		This position is located within the Office of the Advocate for Children, Youth, and Families in the Bureau of Children’s Coordinated Health Policy and Supports. The Office of the Advocate for Children, Youth, and Families support children, youth and families with complex behavioral needs and supports the transition for children and youth to community-based settings with needed services and supports. The Community Reintegration Program Analyst will provide direct service to referrals identified by Bureau of Children’s Coordinated Health Policy and Supports, and with that experience develop and implement the program, and provide oversight of Community Reintegration Program to successfully transition children from congregate care to a community-based placement.






	

	
	
	
	
	
	
	
	
	
	
	

	
	
			26. What are the minimum education and experience qualifications needed to perform the essential functions of this position.



	

	
	
	
	
	
	
	

		EDUCATION:



	
	
	
	
	

	
	
	
	
	
	
	

		Possession of a bachelor’s degree in any major.





	
	
	
	
	
	
	

		EXPERIENCE:



	
	
	
	
	

	
	
	
	
	
	
	

		Departmental Analyst 12
Three years of professional experience, including one year of experience equivalent to the experienced (P11) level in state service.
Preferred: three or more years of experience in the child welfare services system, in foster care, including one year of experience equivalent to the experienced (P11) level in state service.  Experience and knowledge of DHHS programs including those provided by CMHSP and Medicaid Health Plans, policy, law and requirements as they relate to health.
Alternate Education and Experience 
Departmental Analyst 9 - 12 
Educational level typically acquired through completion of high school and the equivalent of at least two years of full-time active-duty experience at or above the E-6 level in the uniformed services may be substituted for the education requirement.




	
	
	
	
	
	
	

		KNOWLEDGE, SKILLS, AND ABILITIES:



	
	
	
	

	
	
	
	
	
	
	

		This position must be able to work independently and develop the knowledge and skills needed to act as a technical expert in the defined areas. Effective communication and negotiation skills are essential. Ability to maintain a database, collect and analyze date and work with several different software systems is required. Written reports and policy must be professional and appropriate to share with external partner, DHHS management and the legislatures.

The MDHHS mission is to provide opportunities, services, and programs that promote a healthy, safe, and stable environment for residents to be self-sufficient. We are committed to ensuring a diverse workforce and a work environment whereby all employees are treated with dignity, respect and fairness.






	
	
	
	
	
	
	

		CERTIFICATES, LICENSES, REGISTRATIONS:



	
	
	

	
	
	
	
	
	
	

		None




	
	
	
	
	
	
	

	
		NOTE: Civil Service approval does not constitute agreement with or acceptance of the desired qualifications of this position.



	
	

	
	
	
	
	
	
	



	

	
	
	
	
	
	
	
	
	
	
	

	
	
		
	
	
	
	

	
		I certify that the information presented in this position description provides a complete and accurate depiction of the duties and responsibilities assigned to this position.



	

	
		



	
		



	

	
	
	
	
	

	
		Supervisor



	
		Date



	

	
	
	
	
	



	

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
		TO BE FILLED OUT BY APPOINTING AUTHORITY



	
	

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
		
	
	

	
		Indicate any exceptions or additions to the statements of employee or supervisors.



	

	
	
	

	
		None



	

	
	
	



	

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
		
	
	
	
	

	
		I certify that the entries on these pages are accurate and complete.



	

	
	
	
	
	

	
		



	
		6/13/2022



	

	
	
	
	
	

	
		Appointing Authority



	
		Date



	

	
	
	
	
	



	

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
		
	
	
	
	

	
		I certify that the information presented in this position description provides a complete and accurate depiction of the duties and responsibilities assigned to this position.



	

	
		



	
	
	

	
	
	
		



	

	
	
	
	
	

	
	
	
	
	

	
		Employee



	
	
	

	
	
	
		Date



	

	
	
	
	
	

	
	
	
	
	



	

	
	
	
	
	
	
	
	
	
	
	



