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			This position description serves as the official classification document of record for this position. Please complete the information as accurately as you can as the position description is used to determine the proper classification of the position.




	

		2. Employee's Name (Last, First, M.I.)
	8. Department/Agency

	
	MDHHS-COM HEALTH CENTRAL OFF

	3. Employee Identification Number
	9. Bureau (Institution, Board, or Commission)

	
	Children’s Coordinated Health and Policy Supports

	4. Civil Service Position Code Description
	10. Division

	DEPARTMENTAL ANALYST-A
	Division of Program and Grant Development and Quality Monitoring 

	5. Working Title (What the agency calls the position)
	11. Section

	Departmental Analyst Position for Mental Health and Child Welfare Partnership
	Family and Community Partnerships

	6. Name and Position Code Description of Direct Supervisor
	12. Unit

	TATE, JUSTIN; STATE ADMINISTRATIVE MANAGER-1
	

	7. Name and Position Code Description of Second Level Supervisor
	13. Work Location (City and Address)/Hours of Work

	BATSCHE-MCKENZIE, KIMBERLY; STATE DIVISION ADMINISTRATOR
	235 S Grand Ave, Lansing, MI 48933  / Monday – Friday, 8:00am – 5:00pm




	



	

	
		
	
	
	

	
		14. General Summary of Function/Purpose of Position



	
	

	
	
	
	

		This position serves as the recognized resource/liaison for partnership between the Bureau of Children’s Coordinated Health Policy & Supports (BCCHPS) and the Children’s Services Administration (CSA) and is responsible for analyzing and recommending policy and programs for the public behavioral health system as it relates to children, youth and families involved in the Child Welfare System. This position serves as the recognized resource within BCCHPS to plan, oversee and expedite behavioral health projects that meet the unique needs of children involved in child welfare. This position works on existing partnership efforts between the public behavioral health system and child welfare system, as well as expand partnership efforts within MDHHS. This position provides partnership support for the SEDW in coordination with the operation of the SED Waiver in the Home and Community Based Services Policy and Implementation Section of the Access Standard, Service Array and Policy Division. The position supports program direction to assure implementation of the DHHS Incentive Payment to increase access to behavioral health and services for child welfare recipients. The position is responsible for technical assistance to the PIHP/CMHSP system for initiatives regarding child welfare.



	

	
	
	
	



	




	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
			15. Please describe the assigned duties, percent of time spent performing each duty, and what is done to complete each duty.

List the duties from most important to least important. The total percentage of all duties performed must equal 100 percent.




	
			Duty 1

	General Summary:
	Percentage:
	55

	Serves as the recognized resource/liaison for mental health and child welfare partnership including development of alternative strategies for services to better address the behavioral health needs of children in the child welfare system and their families including development of program evaluation and outcome management for services impacting children's populations.

	Individual tasks related to the duty:
	
	

	· Serves as a liaison between the public behavioral health system and BCCHPS/CSA to improve behavioral health services to children in the child welfare system and their families. 
· Identifies potential barriers/need areas and make recommendations for improvement related to behavioral health programs, policies, and issues impacting children in the child welfare system. 
· Provides consultation to internal and external groups that are examining issues impacting this population to make policy and program recommendations. 
· Makes recommendations and develops new partnerships and projects between the public behavioral health system and MDHHS that impact this population. 
· Analyzes system issues or needs for improvements and makes recommendations for consideration by the Children’s Mental Health Core Team which includes CSA and BCCHPS staff who meet regularly to oversee implementation of these collaborative projects.
· Provides staff support of the MDHHS Children's Mental Health Core Team including developing agendas and group process for discussion of issues. Serves as a liaison between the public behavioral health system and BCCHPS for partnership issues related to the SEDW, DHHS Incentive Payment and other programs and services as they impact service delivery for children, youth and families served in the public behavioral health system. 
· Provides staff support to the MDHHS Children's Mental Health Core Team which includes BCCHPS and CSA Bureau and Division level administrators. 
· Develops documents for policy, program and system improvement recommendations for review and consideration by the Children's Mental Health Core Team. 
· Ensures meeting materials and notes are distributed to participants in Children’s Mental Health Core Team and Leadership Team.
· Follows-up on tasks assigned during those meetings. 
· Obtains and provides information to MDHHS Children's Mental Health Core Team, as needed or requested. 
· Coordinates across organizational units within the Michigan Department of Health and Human Services in all of the above. 

	Duty 2

	General Summary:
	Percentage:
	30

	Promote cross system collaboration and effective partnership between the public behavioral health system and the child welfare system.

	Individual tasks related to the duty:
	
	

	•  Lead cross system learning event planning group, which includes leading planning meetings, coordinating with contractors to secure venues and leading onsite activities
• Participate in meetings, committees and/or workgroups, both inside and outside of the Department, that seek to promote effective collaboration and cross system understanding between the public behavioral health system and the child welfare system.
• Explore opportunities to promote behavioral health access and continuity of care for child welfare involved children, youth and families that are served by the public behavioral health system across the child welfare continuum (prevention through re-entry).
• Coordinate with existing state work groups and projects related to the child welfare population to promote shared understanding and cross system partnership related to children and youth with behavioral health needs including support to the Clinical Support and Navigation Section. 
• Explore opportunities inside and out of MDHHS to identify additional needs and gaps and create new workgroups related to child welfare and public behavioral health partnership that address them.
• Provide training and technical assistance to the public behavioral health system related to working with children that may be involved with the child welfare system. (ICCW conference, Forensic Fellows, etc).
• Partner with the public behavioral health system, child welfare partners, and children, youth and families to identify additional needs, gaps and opportunities that may exist related to cross system partnership and collaboration. 
• Explore policies, practices and procedures that would offer streamlined support for children, youth and families involved in child welfare who receive behavioral health services through the public behavioral health system.

	Duty 3

	General Summary:
	Percentage:
	15

	Other duties as assigned.

	Individual tasks related to the duty:
	
	

	• Participate in meetings as needed to support partnership between the public behavioral health system and child welfare.
• Provide follow up reports related to assigned issues and duties as needed.
• Participate with the Clinical Support and Navigation Section to support youth involved in child welfare as needed.
• Manage Egrams, review FSR’s, work plan and budgets and risk assessment related to Cross system Learning events.
• Participate in child stat meetings to identify themes and report back to Bureau Leadership. 
• Attend HLO meetings on a quarterly basis.
• Attend SEDW weekly Leads and back up meetings.
• Attend Foster care adoption and Kinship collaboration meetings.









	

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
		
	

	
		16. Describe the types of decisions made independently in this position and tell who or what is affected by those decisions. 




	
	

		• Evaluating contracts for compliance with department policies and procedures 
• Researching collecting and analyzing data 
• Development of routine internal communications /reports 
• Daily priority setting
• Daily oversight of child welfare related projects 









	

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
		
	

	
		17. Describe the types of decisions that require the supervisor's review. 




	
	

		• Finalization of policies, procedures, strategies, and communications 
• Program and/or funding related changes to child welfare projects
· Establishing new workgroups/committees









	

	
	
	
	
	
	
	
	
	
	
	

	
	
	
		
		18. What kind of physical effort is used to perform this job? What environmental conditions in this position physically exposed to on the job? Indicate the amount of time and intensity of each activity and condition. Refer to instructions.




	
	

		Routine office activity and environment.
Travel as needed which may include overnight stays.
Training where resource materials may need to be transported.






	

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
			19. List the names and position code descriptions of each classified employee whom this position immediately supervises or oversees on a full-time, on-going basis.




	
	
	

		Additional Subordinates



	

	
	
	

	
		



	

	
	
	



	

	
	
	
	
	
	
	
	
	
	
	

	
			20. This position's responsibilities for the above-listed employees includes the following (check as many as apply):




	
	
	
	
	
	
	
	
	

	
		N



	
		Complete and sign service ratings.



	
		N



	
		Assign work.



	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
		N



	
		Provide formal written counseling.



	
		N



	
		Approve work.



	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
		N



	
	
	

	
		N



	
		Approve leave requests.



	
	
	
		Review work.



	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
		N



	
		Approve time and attendance.



	
		N



	
		Provide guidance on work methods.



	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
		N



	
		Orally reprimand.



	
		N



	
		Train employees in the work.



	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	



	

	
	
	
	
	
	
	
	
	
	
	

	
			22. Do you agree with the responses for items 1 through 20? If not, which items do you disagree with and why?




	
	

	
		Yes






	

	
	
	
	
	
	
	
	
	
	
	

	
			23. What are the essential functions of this position?




	
	

	
		This position serves as the recognized resource/liaison for partnership between the Bureau of Children’s Coordinated Health Policy & Supports (BCCHPS) and the Children’s Services Administration (CSA) and is responsible for analyzing and recommending policy and programs for the public behavioral health system as it relates to children, youth and families involved in the Child Welfare System. This position serves as the recognized resource within BCCHPS to plan, oversee and expedite behavioral health projects that meet the unique needs of children involved in child welfare. This position works on existing partnership efforts between the public behavioral health system and child welfare system, as well as expand partnership efforts within MDHHS. This position provides partnership support for the SEDW in coordination with the operation of the SED Waiver in the Home and Community Based Services Policy and Implementation Section of the Access Standard, Service Array and Policy Division. The position supports program direction to assure implementation of the DHHS Incentive Payment to increase access to behavioral health and services for child welfare recipients. The position is responsible for technical assistance to the PIHP/CMHSP and for the overseeing evaluation of these initiatives PIHP/CMHSP system for initiatives regarding child welfare.






	

	
	
	
	
	
	
	
	
	
	
	

	
	
	
			24. Indicate specifically how the position's duties and responsibilities have changed since the position was last reviewed.




	
	

	
		






	

	
	
	
	
	
	
	
	
	
	
	

	
	
			25. What is the function of the work area and how does this position fit into that function?




	
	

	
		The Family and Community Partnership Section is responsible for creating partnership opportunities between the public behavioral health system, behavioral health providers, other child serving systems, advocacy groups and children, youth, and families. The position leads partnership efforts between the public behavioral health system and the child welfare system, while promoting a family driven and youth guided philosophy and approach.






	

	
	
	
	
	
	
	
	
	
	
	

	
	
			26. What are the minimum education and experience qualifications needed to perform the essential functions of this position.



	

	
	
	
	
	
	
	

		EDUCATION:



	
	
	
	
	

	
	
	
	
	
	
	

		Possession of a bachelor’s degree in any major.
Bachelor's and/or Master's in Human Services preferred. 




	
	
	
	
	
	
	

		EXPERIENCE:



	
	
	
	
	

	
	
	
	
	
	
	

		
Departmental Analyst 12
Three years of professional experience, including one year of experience equivalent to the experienced (P11) level in state service.

Alternate Education and Experience

Departmental Analyst 9 - 12
Educational level typically acquired through completion of high school and the equivalent of at least two years of full-time active-duty experience at or above the E-6 level in the uniformed services may be substituted for the education requirement.




	
	
	
	
	
	
	

		KNOWLEDGE, SKILLS, AND ABILITIES:



	
	
	
	

	
	
	
	
	
	
	

		Additionally, as listed on the CSC Job Specification:
 · Knowledge of community-based mental health services for children. 
· Knowledge of the needs of children with a serious emotional disturbance and/or with I/DD and their families. 
· Knowledge of the child welfare system and the needs of children who are abused and neglected and their families. 
· Knowledge of system of care principles and practices

Other areas of Knowledge, Skills, and Abilities:
· Ability to plan, coordinate and expedite work projects 
· Ability to plan, direct, and coordinate programs and administrative activities of a complex, interrelated and interdependent nature, where unknowns and numerous contingency factors are involved. 
· Ability to formulate policies and procedures relevant to child mental health and children in child welfare. 
· Knowledge of the Medicaid regulations and Child Welfare Policy and Programs 
· Ability to communicate with others verbally and in writing 
· Experience and success in developing and delivering training to human services professionals and families. 
· Strong computer skills and the ability to organize data and information in different formats (PowerPoint, Word, Excel, web-based applications, etc.)

The MDHHS mission is to provide opportunities, services, and programs that promote a healthy, safe, and stable environment for residents to be self-sufficient. We are committed to ensuring a diverse workforce and a work environment whereby all employees are treated with dignity, respect and fairness.




	
	
	
	
	
	
	

		CERTIFICATES, LICENSES, REGISTRATIONS:



	
	
	

	
	
	
	
	
	
	

		Preferred Licensed Social Worker in State of Michigan
Child Mental Health Professional 




	
	
	
	
	
	
	

	
		NOTE: Civil Service approval does not constitute agreement with or acceptance of the desired qualifications of this position.



	
	

	
	
	
	
	
	
	



	

	
	
	
	
	
	
	
	
	
	
	

	
	
		
	
	
	
	

	
		I certify that the information presented in this position description provides a complete and accurate depiction of the duties and responsibilities assigned to this position.



	

	
		



	
		



	

	
	
	
	
	

	
		Supervisor



	
		Date



	

	
	
	
	
	



	

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
		TO BE FILLED OUT BY APPOINTING AUTHORITY



	
	

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
		
	
	

	
		Indicate any exceptions or additions to the statements of employee or supervisors.



	

	
	
	

	
		N/A



	

	
	
	



	

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
		
	
	
	
	

	
		I certify that the entries on these pages are accurate and complete.



	

	
	
	
	
	

	
	
	
		12/15/2025



	

	
	
	
	
	

	
		Appointing Authority



	
		Date



	

	
	
	
	
	



	

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
		
	
	
	
	

	
		I certify that the information presented in this position description provides a complete and accurate depiction of the duties and responsibilities assigned to this position.



	

	
		



	
	
	

	
	
	
		



	

	
	
	
	
	

	
	
	
	
	

	
		Employee



	
	
	

	
	
	
		Date



	

	
	
	
	
	

	
	
	
	
	



	

	
	
	
	
	
	
	
	
	
	
	



