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POSITION DESCRIPTION 

I ........ c...,

 1. 

This position description serves as the official classification document of record for this position. Please 
complete this form as accurately as you can as the position description is used to determine the proper 
classification of the position. 

2. Employee's Name (Last, First, M.I.) 8. Department/Agency

Department of Environment, Great Lakes, and Energy

3. Employee Identification Number 9. Bureau (Institution, Board, or Commission)

4. _ Civil Service Position Code Description----------------------------------- --���-�!��!��-----------------------------------------------------------------
Environmental Quality Analyst-A 12 Water Resources Division

5. _ Working Title (What the agency calls the position) _____________________ --�!=-�«:��!>-�------------------------------------------------------------------
Voluntary Wetland Restoration Coordinator Field Operations Support Section 

6. _ Name and Position Code Description of Direct Supervisor ____________ --�?=-���---------------------------------------------------------------------
Vacant, Environmental Manager-3 14 Wetlands, Lakes, and Streams Unit

7. Name and Position Code Description of Second Level Supervisor 13. Work Location (City and Address)/Hours of Work
---------------------------------------------------------------------------------------- ---------------------------------------------------------------------------------

Anne Garwood, State Administrative Manager-1 15 525 West Allegan Street, Lansing, MI 48933/ 
8:00 a.m.-5:00 p.m., Monday-Friday 

14. General Summary of Function/Purpose of Position --------------------------------------------------------------------------------------------------------------------------------------------------------------------------
This position is the recognized resource for the Voluntary Wetland Restoration (VWR) Program within the Water Resources 
Division's (WRD) Wetlands, Lakes, and Streams Unit (WLSU). This position is responsible for program development, 
interpretation of policies and procedures, regulatory decision-making, development of training materials and hosting trainings, 
and design of guidance and outreach materials. This position conducts site inspections and compliance inspections without 
oversight. This position represents the WRD in interactions with a wide range of restoration practitioners and professionals, 
including the Michigan Department of Natural Resources (DNR), United States Fish and Wildlife Service (USFWS), and 
United States Department of Agriculture (USDA), and provides technical and programmatic guidance. This position also 
serves as the WRD's representative and co-chair of the VWR Subcommittee of the interagency Wetland Working Group, 
provides technical support to other WRD staff and the public regarding wetland restoration best management practices, and 
serves as the WLSU MiEnviro expert. 

Page 1 











25. What are the minimum education and experience qualifications needed to perform the essential functions of this position?

EDUCATION: 

Possession of a bachelor's degree in the biological sciences, engineering, environmental studies and sustainability, physical 

sciences, resource development, or resource management. 

OR 

Possession of a bachelor's degree in any major with at least 30 semester (45 term) credits in one or a combination of the following: 
biochemistry, biology, botany, chemistry, crop and soil science, engineering, environmental studies and sustainability, 
environmental health, environmental science, forest management, geology, ecology, meteorology, microbiology, physics, remote 
sensing, resource development, resource management, toxicology, or zoology. 

EXPERIENCE: 

Three years of professional experience equivalent to an Environmental Quality Analyst, including one year equivalent to an 

Environmental Quality Analyst P11. 

KNOWLEDGE, SKILLS, AND ABILITIES: 
The ability to communicate effectively, interpret directives, and perform well under pressure. The ability to identify plants and 

animals and characterize soils. Knowledge of biological sciences to evaluate the impact of projects on natural resources. 

Familiarity with Microsoft Office applications. Possess good oral and written communication, problem-solving, and conflict 

resolution skills. Ability to work cooperatively with others, be flexible as the workload demands, organize workload, and deal 

with difficult people. Ability to convey technical information to the lay person. 

CERTIFICATES, LICENSES, REGISTRATIONS: 

Valid driver's license is preferred. 

NOTE: Civil Service aooroval of this Dosition does not constitute aareement with or acceDtance of the desirable 11ualifications for this Dosition. 

I certify that the information presented in this position description provides a complete and accurate depiction of the 
duties and responsibilities assigned to this position. 

Supervisor's Signature Date 

TO BE FILLED OUT BY APPOINTING AUTHORITY 

Indicate any exceptions or additions to statements of the employee(s) or supervisors. 

I certify that the entries on these pages are accurate and complete. 

Appointing Authority Signature Date 

TO BE FILLED OUT BY EMPLOYEE 

I certify that the information presented in this position description provides a complete and accurate depiction of the 
duties and responsibilities assigned to this position. 

Employee's Signature Date 

NOTE: Make a copy of this form for your records. 
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