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Lansing, MI 48909
	

	
	POSITION DESCRIPTION
	



	This position description serves as the official classification document of record for this position.  Please complete this form as accurately as you can as the position description is used to determine the proper classification of the position. 

		2.Employee’s Name (Last, First, M.I.)
	8.	Department/Agency

	
	MDHHS-COM HEALTH CENTRAL OFF

		3.Employee Identification Number
	9.	Bureau (Institution, Board, or Commission)

	
	Epidemiology and Population Health

		4.Civil Service Position Code Description

	10.	Division

	
Environmental Sanitarian-A

	Environmental Health


		5.Working Title (What the agency calls the position)

	11.	Section

	Senior Environmental Sanitarian
	Chemical Planning and Response

		6.Name and Position Code Description of Direct Supervisor

	12.	Unit


	Meredith Gregory; Environmental Manager -2

	Drinking Water and Environmental Sampling Unit

		7.Name and Position Code Description of Second Level Supervisor
	13.	Work Location (City and Address)/Hours of Work

	Ken Bowen; Environmental Manager -3

	Lansing, 333 South Grand Ave. / Monday - Friday, 8:00am to 5:00pm

		14.	General Summary of Function/Purpose of Position

	This position will serve as a senior level Drinking Water Quality Investigation Sanitarian for the Michigan Department of Health and Human Services, Division of Environmental Health, Chemical Planning and Response Section, Drinking Water and Environmental Sampling Unit. The position will design and review drinking water sampling protocols that investigate the source of chemical contamination, oversee the implementation of drinking water sampling protocols, provide quality assurance that all aspects of collection, labeling, and delivery of samples are properly implemented, ensure analytical data are logged and managed according to established protocols, and summarize and report results as tables, graphs, figures, maps, and/or text for each sampling event. The position will interact with the public, local health department staff, local or state building and code compliance staff, local public works staff, and contractual staff to implement remediation of in-home sources of chemical contaminants to drinking water. The position will implement budgets for conducting environmental media investigations including overseeing contract documents and processes for contracted sampling services. 

		15.	Please describe the assigned duties, percent of time spent performing each duty, and what is done to complete each duty.
		List the duties from most important to least important.  The total percentage of all duties performed must equal 100 percent.

	Duty 1
General Summary of Duty 1	% of Time	55
Working on advanced, complex and/or controversial projects to develop and maintain planning, organization, and assure quality of the collection, transport, documentation, and reporting of information and data from the investigation of environmental media (including drinking water) chemical contaminant sources.

	Individual tasks related to the duty.
· Develop, plan, review, evaluate, conduct, and direct complex, highly technical environmental sampling studies at sites or in communities to assess environmental health conditions.    
· Complete reporting to defend and support his/her work at public hearings, court proceedings, and meetings.  
· Carry out extensive negotiations with senior staff members of DEH; environmental lawyers; city, state, and federal officials; environmental consultants; interested citizens; and environmental interest groups, to ensure that proper procedures are used to identify and investigate environmental health threats.  The negotiations must integrate environmental health concerns, complex technical issues, and local, state, and federal environmental health exposure investigation goals.
· Maintain continued high degree of technical knowledge and expertise in various environmental media investigation methods and procedures.
· Maintain continued knowledge of state and federal regulations, rules, goals, and procedures applying to the identification and assessment of environmental health threat exposures.
· Maintain a high degree of independence in deciding on appropriate methodologies, conditions, and standards.  


	Duty 2
General Summary of Duty 2	% of Time	25
Lead complex field efforts to conduct environmental sampling to determine the source or extent of chemical contamination. Leading field efforts includes but is not limited to training sanitarians in protocol implementation, conducting quality assurance, assigning drinking water investigation assignments within the assigned response, coordinating data collection, management reporting, budget and effort tracking and reporting.

	Individual tasks related to the duty.
· Train experienced level sanitarians on protocols and oversee implementation, assure quality control and resolve problems. Provide other training and advice as needed. 
· Assure data collected by sampling team meets quality assurance goals. 
· Complete and coordinate assignment and tracking of drinking water investigation resources (staffing and resources) needed to maximize efficiency and quality completion of approved assignments within the context of an assigned response. 
· Assure timely and accurate reporting of metrics related to assigned response activities as requested. 
· Identify inefficiency and quality assurance problems and report to the Sub-Unit Manager.



	
Duty 3
General Summary of Duty 3	% of Time	 10
Maintain quality control of drinking water investigations and mitigation activities to address sources of drinking water chemical contamination associated with the buildings.


	Individual tasks related to the duty.
· Review drinking water investigation data summary reports. 
· Conduct and document quality control measures to sure all aspects of the drinking water protocols are being followed. 
· Provide reporting on data interpretation and identification of contaminant source. 
· Ensure transparent bid process to replace plumbing and/or fixtures. 
· Track payment and completion of plumbing projects. 
· Identify any needed mitigation activities that are not covered by the MDHHS program.

	Duty 4
General Summary of Duty 4	% of Time	5
Pursue knowledge and training in drinking water sampling and maintain Lead Inspector/Risk Assessor and 40-hour HAZWOPER certifications.

	Individual tasks related to the duty.
· Identify workshops, seminars, webinars, trainings, or meetings about investigating chemical contaminants in drinking water. 
· Pending funding and approval, attend one or more workshops, seminars, webinars, training, or meetings about investigating chemical contaminants in drinking water. 
· Maintain Lead Inspector/Risk Assessor and 40-hour HAZWOPER certifications.



	
Duty 5
General Summary of Duty 5	% of Time	5
Providing subject-area input and recommendations on behalf of the Division of Environmental Health in internal meetings, public forums, technical committees, or government meetings, as directed. In addition, provide technical support for special projects and activities as directed.

	Individual tasks related to the duty.
· Advise and assist Division, Bureau, and Departmental staff as needed and requested in data analysis, interpretation and report writing in area of expertise. 
· Provide consultation to other groups outside MDHHS as appropriate and when directed. 
· Represent the Division, Bureau or Department at in-state, regional, and national meetings. Successfully communicate mission and activities. 
· Identify information gaps and unmet needs within the field of drinking water investigation that will benefit the public health objectives of the Division of Environmental Health.
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	16.	Describe the types of decisions made independently in this position and tell who or what is affected by those decisions.
Independent judgment is required to carry out assignments that have a significant impact on water sampling protocol, data summary, reporting, and remediation activities needed to reduce people’s exposure to chemicals in drinking water. Independent judgment is required in selecting plumbing bids, contracting with plumbers, and determining completion of the project.

		17.	Describe the types of decisions that require the supervisor’s review.
· Final design of mitigation activities, field protocols, or studies. 
· Non-routine decisions related to investigation or mitigation of chemical contaminated drinking water. 
· Decisions regarding the release of program data or estimates outside MDHHS or other interaction with other government agencies, the affected communities, or the public. 
· Interpretation of complex water testing results and finalization of recommendations. 
· Non-routine issues related to supervision of environmental sanitarian staff. 
· Supervisor review is required when a decision is necessary that relates to federal, state or program policy and there is no reference or past practices or policy to follow or if the proper direction is unclear.

		18.	What kind of physical effort is used to perform this job?  What environmental conditions is this position physically exposed to on the job?  Indicate the amount of time and intensity of each activity and condition.  Refer to instructions.
Physical effort is typical of an office position. Requires occasional travel within the State, including overnights. Less occasionally, travel may be required outside the State. There may be times when work outside of regular hours is necessary for the completion of a project. The employee may need to conduct site visits and attend public events around the state. Work materials and supplies can be bulky and individual items may weigh up to 25 lbs. Site visits may require door-to-door work. The employee would be exposed to local weather conditions. The employee may be exposed to unpleasant and noxious household fumes and odors when conducting site visits. Site visits and events may occur multiple times per month.

		19.	List the names and position code descriptions of each classified employee whom this position immediately supervises or oversees on a full-time, on-going basis.  (If more than 10, list only classification titles and the number of employees in each classification.)

	NAME
	CLASS TITLE
	NAME
	CLASS TITLE

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

		20.	This position’s responsibilities for the above-listed employees includes the following (check as many as apply):
	Complete and sign service ratings.		Assign work.
	Provide formal written counseling.		Approve work.
	Approve leave requests.		Review work.
	Approve time and attendance.		Provide guidance on work methods.
	Orally reprimand.		Train employees in the work.



	
22.	 Do you agree with the responses for Items 1 through 20?  If not, which items do you disagree with and why?
Yes

		23.	What are the essential functions of this position?
This position will serve as a senior level Drinking Water Quality Investigation Sanitarian for the Michigan Department of Health and Human Services, Division of Environmental Health, Chemical Planning and Response Section, Drinking Water and Environmental Sampling Unit. The position will design and review drinking water sampling protocols that investigate the source of chemical contamination, oversee the implementation of drinking water sampling protocols, provide quality assurance that all aspects of collection, labeling, and delivery of samples are properly implemented, ensure analytical data are logged and managed according to established protocols, and summarize and report results as tables, graphs, figures, maps, and/or text for each sampling event. The position will interact with the public, local health department staff, local or state building and code compliance staff, local public works staff, and contractual staff to implement remediation of in-home sources of chemical contaminants to drinking water. The position will implement budgets for conducting environmental media investigations including overseeing contract documents and processes for contracted sampling services.

		24.	Indicate specifically how the position’s duties and responsibilities have changed since the position was last reviewed.
PD was updated to reflect the change from a Lead Worker to a Senior Worker. Removal of key duties section in box 14. Addition to Duty 1 to require defense of work and negotiations with other staff and the community. Also, the requirement of continued knowledge on technical work and regulations. Updated percentages of time for each duty. Addition of the requirement to get and maintain Lead Inspector/Risk Assessor and 40-hour HAZWOPER certifications.

		25.	What is the function of the work area and how does this position fit into that function?

The work area functions to mitigate and respond to chemical contaminant exceedance drinking water exposures. This position provides coordination and direction for drinking water investigation activities of the Division address chemical contaminant drinking water exceedance data in the state of Michigan.

		26.	What are the minimum education and experience qualifications needed to perform the essential functions of this position?

	EDUCATION:
Possession of a bachelor's degree in the physical or biological sciences, sanitary science, or environmental health.



	EXPERIENCE:

Environmental Sanitarian 12
Three years of professional experience in the enforcement of environmental health laws equivalent to an Environmental Sanitarian, including one year equivalent to an Environmental Sanitarian P11.

	KNOWLEDGE, SKILLS, AND ABILITIES:
Knowledge of the principles and practices of the physical or biological sciences, sanitary science or environmental health. 
Knowledge of the techniques of collecting and analyzing data. 
Knowledge of environmental health terminology. 
Knowledge of the function and authority of state and local health departments. 
Knowledge of environmental health problems in various related program areas. 
Knowledge of standards related to environmental health programs. 
Knowledge of inspection and regulation methods in environmental health. 
Knowledge of state and federal laws pertaining to environmental health. 
Ability to conduct studies, evaluate results and prepare reports. 
Ability to meet and work with officials of government, industry, medical care facilities and the general public. 
Ability to observe critically and evaluate findings. 
Ability to maintain records, and prepare reports and correspondence related to the work. 
Ability to communicate effectively with others. 
Ability to maintain favorable public relations.

	CERTIFICATES, LICENSES, REGISTRATIONS:
The position will be required to have and maintain Lead Inspector/Risk Assessor and 40-hour HAZWOPER certifications.

	NOTE:  Civil Service approval of this position does not constitute agreement with or acceptance of the desirable qualifications for this position.

	I certify that the information presented in this position description provides a complete and accurate depiction of the duties and responsibilities assigned to this position.

	 		 		
	Supervisor’s Signature			Date

	TO BE FILLED OUT BY APPOINTING AUTHORITY

		Indicate any exceptions or additions to statements of the employee(s) or supervisors.


		I certify that the entries on these pages are accurate and complete.
 		 		
	Appointing Authority Signature			Date

	TO BE FILLED OUT BY EMPLOYEE

		I certify that the information presented in this position description provides a complete and accurate depiction of the duties and responsibilities assigned to this position.
		 		
	Employee’s Signature			Date


NOTE:  Make a copy of this form for your records.
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