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			This position description serves as the official classification document of record for this position. Please complete the information as accurately as you can as the position description is used to determine the proper classification of the position.




	

		2. Employee's Name (Last, First, M.I.)
	8. Department/Agency

	 
	ATTORNEY GENERAL 

	3. Employee Identification Number
	9. Bureau (Institution, Board, or Commission)

	
	CRIMINAL JUSTICE BUREAU

	4. Civil Service Position Code Description
	10. Division

	ATTORNEY SENIOR-A
	FINANCIAL CRIMES DIVISION

	5. Working Title (What the agency calls the position)
	11. Section

	SENIOR ATTORNEY 16
	

	6. Name and Position Code Description of Direct Supervisor
	12. Unit

	KRISTEN STINEDURF; ATTORNEY ADMINISTRATOR-2
	White-Collar

	7. Name and Position Code Description of Second Level Supervisor
	13. Work Location (City and Address)/Hours of Work

	SCOTT L. TETER; ATTORNEY ADMINISTRATOR-3
	525 W.OTTAWA, LANSING, MI / Monday - Friday / 8:00 a.m. to 5:00 p.m.




	



	

	
		
	
	
	

	
		14. General Summary of Function/Purpose of Position



	
	

	
	
	
	

		This position functions as a senior litigator. The incumbent prepares pleadings, develops legal positions and strategies, and conducts criminal prosecutions without assistance. He requires only general supervision in carrying out these tasks. Examples of the more complex matters handled by the incumbent would include, among other things, interpretations of statutes, state and federal constitutions, sophisticated proofs, and cases with major consequences for the People of the State of Michigan.  
 





	

	
	
	
	



	




	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
			15. Please describe the assigned duties, percent of time spent performing each duty, and what is done to complete each duty.

List the duties from most important to least important. The total percentage of all duties performed must equal 100 percent.




	
			Duty 1

	General Summary:
	Percentage:
	70

	Litigation – Prosecute Complex Criminal Cases in District and Circuit Courts throughout Michigan


	Individual tasks related to the duty:
	
	

	· Handles all duties of a trial prosecutor without assistance in the most serious and complex cases, including drafting search warrants, complaints, appearing in court for motions, conferences, pleas, trials, and sentencings. 
· Develops detailed legal strategies and positions for criminal prosecutions with only minimal supervision. 
· Pursues complex cases, e.g., criminal enterprises, multi-defendant, and multi-county matters involving interpretations of statutes, state and federal constitutions.
· 


	Duty 2

	General Summary:
	Percentage:
	20

	Direct Criminal Investigations


	Individual tasks related to the duty:
	
	

	· Direct investigators from this department and from local, State, and federal law enforcement agencies in the more serious and complex criminal investigations. Advise the investigators as to relevant physical and testimonial evidence that must be developed and presented both before and after charging decisions.
· Extensive use of the investigative subpoena statute compelling pre-charge physical and testimonial evidence, use of immunity agreements and Kastigar agreements with cooperating targets of an investigation and charged defendants.
· When warranted by the evidence, draft memoranda requesting executive authority to initiate criminal charges.


	Duty 3

	General Summary:
	Percentage:
	10

	Perform Other Duties as Assigned by the Division Chief


	Individual tasks related to the duty:
	
	

	· Prepare and give presentations, classes, and seminars to law enforcement officers and prosecuting attorneys on various criminal law issues.
· Prepare legal memos as assigned on issues relevant to criminal law for distribution to the division and department.
· Maintain professional competency by taking various classes and presentations offered or approved by the department.










	

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
		
	

	
		16. Describe the types of decisions made independently in this position and tell who or what is affected by those decisions. 




	
	

		Reviews information provided by MSP, AG investigators and/or local police and federal agencies, and makes a charging decision which is then reviewed by supervisors.  Makes plea recommendations in the more serious cases, which are then reviewed by supervisors for final approval. Makes recommendations with respect to sentencing and whether or not a case goes to trial.  Conducts jury trials in the more serious and complex cases, and makes independent decisions with respect to which witnesses to call for trial and what evidence to present.







	

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
		
	

	
		17. Describe the types of decisions that require the supervisor's review. 




	
	

		Final charging decisions and plea offers.







	

	
	
	
	
	
	
	
	
	
	
	

	
	
	
		
		18. What kind of physical effort is used to perform this job? What environmental conditions in this position physically exposed to on the job? Indicate the amount of time and intensity of each activity and condition. Refer to instructions.




	
	

		Most physical effort involves driving to various courts, and carrying the files into court.







	

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
			19. List the names and position code descriptions of each classified employee whom this position immediately supervises or oversees on a full-time, on-going basis.




	
	
	

		Additional Subordinates



	

	
	
	

	
		



	

	
	
	



	

	
	
	
	
	
	
	
	
	
	
	

	
			20. This position's responsibilities for the above-listed employees includes the following (check as many as apply):




	
	
	
	
	
	
	
	
	

	
		N



	
		Complete and sign service ratings.



	
		N



	
		Assign work.



	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
		N



	
		Provide formal written counseling.



	
		N



	
		Approve work.



	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
		N



	
	
	

	
		N



	
		Approve leave requests.



	
	
	
		Review work.



	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
		N



	
		Approve time and attendance.



	
		N



	
		Provide guidance on work methods.



	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
		N



	
		Orally reprimand.



	
		N



	
		Train employees in the work.



	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	



	

	
	
	
	
	
	
	
	
	
	
	

	
			22. Do you agree with the responses for items 1 through 20? If not, which items do you disagree with and why?




	
	

	
		Yes






	

	
	
	
	
	
	
	
	
	
	
	

	
			23. What are the essential functions of this position?




	
	

	
		The person in this position functions as an adjunct to the criminal investigative process and as the lead representative of the prosecution team in the most serious and complex cases. He must have command of the rules of evidence and a good working knowledge of the substantive criminal law. He must be able to develop and execute a strategy for the effective presentation of evidence at various types of hearings and trials. It is essential that he be able to effectively examine and cross examine witnesses, make and argue appropriate objections, and present arguments of law to a judge and the facts to the jury.







	

	
	
	
	
	
	
	
	
	
	
	

	
	
	
			24. Indicate specifically how the position's duties and responsibilities have changed since the position was last reviewed.




	
	

	
		The Senior Attorney 16 requires a greater level of knowledge and experience than that expected of a Staff Attorney 15. The incumbent in the 16 level position handles the more difficult and complex investigations and court cases. 







	

	
	
	
	
	
	
	
	
	
	
	

	
	
			25. What is the function of the work area and how does this position fit into that function?




	
	

	
		The primary mission of the Financial Crimes Division is to investigate and prosecute violations of criminal law involving monetary loss, fraud or tax evasion. The trial attorney carries out the critical role of serving as the front-line litigator in criminal proceedings. A Senior Attorney 16 prosecutes the more serious and complex cases, and provides guidance and assistance to junior attorneys.







	

	
	
	
	
	
	
	
	
	
	
	

	
	
			26. What are the minimum education and experience qualifications needed to perform the essential functions of this position.



	

	
	
	
	
	
	
	

		EDUCATION:



	
	
	
	
	

	
	
	
	
	
	
	

		Possession of a Juris Doctorate degree from an accredited school of law.





	
	
	
	
	
	
	

		EXPERIENCE:



	
	
	
	
	

	
	
	
	
	
	
	

		
Attorney-Senior 16
Four years of post-bar admission legal experience.




	
	
	
	
	
	
	

		KNOWLEDGE, SKILLS, AND ABILITIES:



	
	
	
	

	
	
	
	
	
	
	

		Knowledge and skill in litigation. Highly developed research and writing skills; ability to work well with others.  Ability and skill in communicating both orally and in writing at a level appropriate to the “target audience(s).”  Skill and ability at multi-tasking and setting priorities. Knowledge of current state of criminal law.   





	
	
	
	
	
	
	

		CERTIFICATES, LICENSES, REGISTRATIONS:



	
	
	

	
	
	
	
	
	
	

		Active membership in the State Bar of Michigan. 





	
	
	
	
	
	
	

	
		NOTE: Civil Service approval does not constitute agreement with or acceptance of the desired qualifications of this position.



	
	

	
	
	
	
	
	
	



	

	
	
	
	
	
	
	
	
	
	
	

	
	
		
	
	
	
	

	
		I certify that the information presented in this position description provides a complete and accurate depiction of the duties and responsibilities assigned to this position.



	

	
		



	
		



	

	
	
	
	
	

	
		Supervisor



	
		Date



	

	
	
	
	
	



	

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
		TO BE FILLED OUT BY APPOINTING AUTHORITY



	
	

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
		
	
	

	
		Indicate any exceptions or additions to the statements of employee or supervisors.



	

	
	
	

	
		None



	

	
	
	



	

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
		
	
	
	
	

	
		I certify that the entries on these pages are accurate and complete.



	

	
	
	
	
	

	
		Kristen Stinedurf



	
		



	

	
	
	
	
	

	
		Appointing Authority



	
		Date



	

	
	
	
	
	



	

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
		
	
	
	
	

	
		I certify that the information presented in this position description provides a complete and accurate depiction of the duties and responsibilities assigned to this position.



	

	
		Kristen Stinedurf



	
	
	

	
	
	
		



	

	
	
	
	
	

	
	
	
	
	

	
		Employee



	
	
	

	
	
	
		Date



	

	
	
	
	
	

	
	
	
	
	



	

	
	
	
	
	
	
	
	
	
	
	



