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	State of Michigan Civil Service Commission
Capitol Commons Center, P.O. Box 30002
Lansing, MI 48909

	POSITION DESCRIPTION



	This position description serves as the official classification document of record for this position. Please complete this form as accurately as you can as the position description is used to determine the proper classification of the position.

	2.Employee’s Name (Last, First, M.I.)
	8.Department/Agency

	Vacant
	EGLE

	3.Employee Identification Number
	9.Bureau (Institution, Board, or Commission)

	
	

	4.Civil Service Position Code Description
	10.Division

	Geologist 9-11
	Materials Management Division (MMD)

	5.Working Title (What the agency calls the position)
	11.Section

	District Geologist
	Field Operations Section

	6.Name and Position Code Description of Direct Supervisor
	12.Unit

	Nathan Whitmyer, Environmental Manager 14
	 Grand Rapids District Office

	7.Name and Position Code Description of Second Level Supervisor
	13.Work Location (City and Address)/Hours of Work

	Fred Sellers, Environmental Manager 15
	350 Ottawa Ave., NW, Grand Rapids, MI 49503
 80 hrs./ pay period. 


	14.  General Summary of Function/Purpose of Position

	The purpose of this position is to ensure compliance with state and federal environmental regulations enacted to control, monitor, and prevent the discharge of substances to the environment, and to maintain acceptable environmental controls within the district. This position for the Materials Management Division (MMD), in the Grand Rapids District Office, is primarily responsible for implementation and support of the geological and hydrogeological aspects of Part 115, Solid Waste Management, of the Natural Resource and Environmental Protection Act 1994 PA 451, as amended (NREPA), and the administrative rules promulgated pursuant to Part 115 (Part 115 Rules). This includes compliance monitoring activities at facilities in the district. This position reviews incoming hydrogeological studies, groundwater monitoring plans and results, landfill construction permit applications, and remedial action plans to determine compliance with Part 115 requirements. This position provides excellent customer service in accordance with the Department's customer service plan.
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	15. Please describe the assigned duties, percent of time spent performing each duty, and what is done to complete each duty.
List the duties from most important to least important. The total percentage of all duties performed must equal 100 percent.

	Duty 1
General Summary of Duty 1	% of Time 70

Provide geological, hydrogeological, and compliance monitoring support for district solid waste program activities.

	Individual tasks related to the duty.

· Review of hydrogeological reports submitted by existing and new solid waste facilities to determine environmental suitability and compliance with applicable regulations.
· Review of quarterly groundwater monitoring submittals to determine compliance with the requirements of the site's hydrogeological monitoring plan, including evaluation of reported statistical exceedances, and the performance of independent analyses of monitoring data to determine site impacts on groundwater.
· Review of remedial action plans as submitted by existing solid waste facilities to ensure compliance with applicable regulations
· Conduct groundwater sampling inspections at solid waste facilities, as prioritized by the district work plan. Collect split samples for analysis in the Department laboratory, as needed, to ensure that proper sampling and analytical methodology is being used.
· Perform field work, as necessary, to maintain familiarity with sites and to ensure that the required tasks are being completed adequately. This may include observing the installation of groundwater monitoring wells or soil borings, the application of geophysical techniques, and the operation of groundwater treatment equipment.
· Perform and document periodic compliance inspections at regulated solid waste landfills as assigned.
· Review incoming operating license and construction permit applications and process as applicable.
· Respond to emergencies and public complaints dealing with the disposal of regulated solid waste as defined under the Part 115 Rules and regulations.

	Duty 2
General Summary of Duty 2	% of Time 20


Perform administrative tasks necessary for programmatic conformity and reporting.



	Individual tasks related to the duty.
· Update and maintain the Waste Data System database and provide reports to management.
· Prepare inspection reports and letters to the responsible parties.
· Monitor the status and the inspection schedule of the regulated facilities.
· Track compliance and enforcement activities and prepare related reports.
· Serve as contact and informational source for the public, the media, the legislature and other
governmental entities regarding the district’s scrap tire and solid waste program.
· Participate in committee meetings as district representative.
· Participate in training sessions as recommended.
· Attend public meetings as requested.



	Duty 3
General Summary of Duty 3	% of Time 5


Work with district and Lansing staff regarding enforcement issues at solid waste facilities as well as non-compliant facilities that fall under Beneficial Use or Waste Minimization.

	Individual tasks related to the duty.
· Provide written review on hydrogeological submittals related to enforcement cases, as prioritized by the district work-plan.
· Provide specific language regarding hydrogeological issues and review proposed language for incorporation into legal documents in enforcement cases.
· Participate in negotiation sessions related to enforcement issues, providing technical direction and hydrogeological expertise.
· Act as an expert witness and provide testimony in court regarding enforcement sites.

	Duty 4
General Summary of Duty 4	% of Time 5

Other duties as assigned.

	Individual tasks related to the duty.
· Provide Geologist support to other districts as may be needed.
· Train across district boundaries to help establish consistency.
· Cross train in other programs such as Scrap Tire Program and Hazardous Waste (RCRA).
· Participate in meetings related to above duties.



	16. Describe the types of decisions made independently in this position and tell who or what is affected by those decisions.

Technical decisions, as supported by regulation and guidance, are made independently. These would include decisions regarding the appropriateness of specific hydrogeological proposals involving groundwater investigation, monitoring, or remediation. Determinations on the applicability of environmental regulations, violations and course of action, including referral to other divisions. These decisions may have widespread consequences with respect to the effectiveness of proposed environmental protection and controls.

	17.  Describe the types of decisions that require the supervisor’s review.

The district supervisor would be involved in decisions that relate to policy or regulatory interpretation issues, and issues for where there is no guidance document or precedent, as well as decisions that involve sites that are undergoing enforcement action. Final decisions concerning permit or license issuance are made by the district supervisor. The district supervisor also makes decisions regarding the prioritization of tasks required of this position.

	18. What kind of physical effort is used to perform this job? What environmental conditions is this position physically exposed to on the job? Indicate the amount of time and intensity of each activity and condition. Refer to instructions.

Position involves office, travel and inspection work to complete assigned inspections and duties. Office work comprises approximately 60% of work time and requires evaluation of data and documents as well as computer work. Travel and inspections, comprises the other 40% of work time. Inspections may require access to remote locations in difficult terrain. Physical activities will include standing, walking, climbing, sitting, balancing kneeling, crouching, reaching, lifting and carrying. Field conditions will include occasional wet, cold, noisy, dusty conditions. Extensive travel in all kinds of weather. Periodic contact with hazardous materials.

	19. List the names and position code descriptions of each classified employee whom this position immediately supervises or oversees on a full-time, on-going basis. (If more than 10, list only classification titles and the number of employees in each classification.)

	NAME
	CLASS TITLE
	NAME
	CLASS TITLE

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	



	20.  This position’s responsibilities for the above-listed employees includes the following (check as many as apply):

	Complete and sign service ratings.		Assign work.
	Provide formal written counseling.		Approve work.
	Approve leave requests.		Review work.
	Approve time and attendance.		Provide guidance on work methods.
	Orally reprimand.		Train employees in the work.



	22. Do you agree with the responses for Items 1 through 20? If not, which items do you disagree with and why?
Yes.

	23.  What are the essential functions of this position?

This position acts as the district’s hydrogeological expert regarding relevant solid waste and ground water issues. The person in this position independently conducts inspections to determine compliance with Part 115, and performs complaint investigations and follow-up enforcement activities where necessary for regulated facilities within the District. This person reviews documents, staff activity documentation, and correspondence and acts as a resource person for district inquiries relating to the solid waste program.

To be successful in this position, the following competencies have been identified as essential: Communication, Customer Focus, Decision Making, Planning and Organizing Work, Technical/Professional Knowledge and Skills, and Work Standards.



	24.  Indicate specifically how the position’s duties and responsibilities have changed since the position was last reviewed.

This PD has been prepared to backfill a vacant solid waste district geologist position that was vacated. This position is the entry level Geologist position that handles the less complex geological, hydrogeological, and compliance monitoring support for district solid waste program activities.

	25.  What is the function of the work area and how does this position fit into that function?

The function of the work is to provide and maintain programs in support of appropriate waste management, including beneficial re-use of materials and waste minimization in the multi-county district. Activities include investigation of solid waste problems, inspections to determine the nature and extent of pollution hazards, development of environmental controls and systems, initiation of appropriate administrative and legal actions, and permitting and licensing of facilities. This position performs geology reviews and activities under programs in the district, and other projects as assigned by supervision.

	26.  What are the minimum education and experience qualifications needed to perform the essential functions of this position?

	EDUCATION:

Possession of a bachelor's degree in geology, geological science, hydrogeology, geophysics, or geological, petroleum, or mining engineering.

	EXPERIENCE:

Geologist 9 - No specific type or amount required.
Geologist 10 - One year of professional experience in carrying out geological activities to protect, develop and maintain natural resources equivalent to a Geologist 9.
Geologist P11 - Two years of professional experience in carrying out geological activities to protect, develop and maintain natural resources equivalent to a Geologist, including one year equivalent to a Geologist 10.

	KNOWLEDGE, SKILLS, AND ABILITIES:

Knowledge of geological sciences and applicable environmental laws and procedures, including safety considerations. Good written and verbal communication skills. An ability to work effectively with the public and the regulated community. Must function with a high degree of independence and
demonstrate good judgment in determining appropriate response to encountered situations.



	

	CERTIFICATES, LICENSES, REGISTRATIONS:

None.

	NOTE: Civil Service approval of this position does not constitute agreement with or acceptance of the desirable qualifications for this position.

	I certify that the information presented in this position description provides a complete and accurate depiction of the duties and responsibilities assigned to this position.

	

	
Supervisor’s Signature	Date

	TO BE FILLED OUT BY APPOINTING AUTHORITY

	Indicate any exceptions or additions to statements of the employee(s) or supervisors.

	I certify that the entries on these pages are accurate and complete.


	
Appointing Authority Signature	Date

	TO BE FILLED OUT BY EMPLOYEE

	I certify that the information presented in this position description provides a complete and accurate depiction of the duties and responsibilities assigned to this position.


	
Employee’s Signature	Date


NOTE: Make a copy of this form for your records.
