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			This position description serves as the official classification document of record for this position. Please complete the information as accurately as you can as the position description is used to determine the proper classification of the position.




	

		2. Employee's Name (Last, First, M.I.)
	8. Department/Agency

	
	MDHHS-WALTER P. REUTHER PSY HS

	3. Employee Identification Number
	9. Bureau (Institution, Board, or Commission)

	
	BUREAU OF HOSPITALS & ADMINISTRATIVE OPERATIONS

	4. Civil Service Position Code Description
	10. Division

	PRACTICAL NURSE LICENSED-E
	NURSING 

	5. Working Title (What the agency calls the position)
	11. Section

	LPN
	NURSING DEPARTMENT

	6. Name and Position Code Description of Direct Supervisor
	12. Unit

	; REGISTERED NURSE MANAGER-1 12
	ASSIGNMENT TO A SPECIFIC UNIT ON A SPECIFIC SHIFT

	7. Name and Position Code Description of Second Level Supervisor
	13. Work Location (City and Address)/Hours of Work

	; REGISTERED NURSE MANAGER-2 13
	3090A PALMER ROAD, WESTLAND, MI  48186 / 80 HOURS PER PAY PERIOD




	



	

	
		
	
	
	

	
		14. General Summary of Function/Purpose of Position



	
	

	
	
	
	

		This employee provides skilled nursing services to patients under the direction of the Registered Nurse Manager-1. Must be available for Mandatory Overtime.
This is a drug and alcohol tested (DART) position under the criteria provided in the collective bargaining unit agreement, as the incumbent has regular and direct contact with hospital patients. 



	

	
	
	
	



	




	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
			15. Please describe the assigned duties, percent of time spent performing each duty, and what is done to complete each duty.

List the duties from most important to least important. The total percentage of all duties performed must equal 100 percent.




	
			Duty 1

	General Summary:
	Percentage:
	30

	Administers Prescribed Medications

	Individual tasks related to the duty:
	
	

	· Sets up prescribed medications in accordance with proper procedure. 
· Administers medications to patients as prescribed by the physician according to procedural guidelines, within timeframes and utilizes the (8) Eight Rights. 
· Accurately completes the narcotic counts and wasting of narcotics according to nursing medication administration procedure. 
· Monitors effects of medications. Records medications given and patient's reaction and reports any unusual reactions to the Charge Nurse. 
· Two patient identifiers must be used before treatment/medication is administered. 
· Verifies patient medication counts with Pharmacy Department. 
· Verifies electronic medication administration record. 
· Keeps medication room neat and clean- no personal items. 
· Maintains compliance with dating of medication vials. 
· Other assigned related duties.

	Duty 2

	General Summary:
	Percentage:
	25

	Performs Nursing Care Services under the delegation and supervision of the Registered Nurse Manager-1

	Individual tasks related to the duty:
	
	

	· Assists in the implementation of the nursing process by collecting data relevant to the patient's physical and emotional status. 
· Performs Nursing Care Procedures and interventions in accordance with each patient's IPOS, nursing intervention, and physician’s orders (wound care, dressings, enemas, range of motion, and pre/post-operative care). 
· Monitors and reports changes in patient condition to the Charge Nurse. 
· Provides emergency assistance as needed. 
· May provide a variety of services to assist in carrying out the nursing care plan for patients including taking and recording vital signs, collecting and labeling specimens, applying cold packs and topical treatments, and range of motion treatments. 
· Attends/actively listens to report, accepts/carries out assignments as delegated by supervisor. 
· Performs Basic Nursing Arts Tasks (ADL's, feeding, vital signs, etc.) according to competency criteria and standards consistent with the patient's age and physical/cognitive ability. Participates in patient age-appropriate psychosocial rehabilitation groups. 
· Completes documentation accurately, thoroughly, and timely. 
· Conducts nursing rounds as assigned. 
· Other assigned related duties.

	Duty 3

	General Summary:
	Percentage:
	15

	Assists in rehabilitation programming and maintaining therapeutic milieu.

	Individual tasks related to the duty:
	
	

	· Assist in carrying out rehabilitation programming and activities for patients such as role model interactions, behavior modification techniques, encouraging development of self-help skills, daily living activities, reality orientation, and recreation skills. 
· Participates with patients in therapeutic and recreational activities both on and off hospital grounds. 
· Assists in controlling aggressive or disruptive behavior exhibited by patients. 
· Discusses patient progress, behavior, and response to treatment (medical and psychiatric) with treatment team. 
· Promotes and maintains a safe and therapeutic environment for patients, including utilizing therapeutic communication in interactions. 
· Acts as a patient advocate maintaining and respecting patients' rights, privacy, and dignity. 
· Observes and monitors movement and activities of patients on the ward. 
· Maintains alertness and monitors patients. 
· Promptly reports unusual incidents or changes in conditions. Documents all pertinent information including specific behavior(s), care, actions, and patient response. 
· Maintains a calm demeanor during stressful situations. Actively promotes teamwork and assists in assuring a harmonious work environment. 
· Other assigned related duties.

	Duty 4

	General Summary:
	Percentage:
	15

	Personnel Care Services

	Individual tasks related to the duty:
	
	

	· Provides personal care services to patients including oral hygiene, bathing, hair care, nail care, shaving, toileting, diapering, and dressing. 
· Provides bed care to patients, repositioning, ambulating, assisting with elimination needs, moving to and from wheelchairs, and showering. 
· Assist patients at meal time and feeds patients needing such assistance. 
· Transport and accompanies patients to/from appointments on/off facility grounds. 
· Performs safety and housekeeping assignments such as washing and changing beds, spot cleaning spills, disinfecting wheelchairs, throwing out trash, operates washing/drying machines, makes safety rounds, searches for contraband, and reports unsafe furniture or equipment. 
· Other assigned related duties.

	Duty 5

	General Summary:
	Percentage:
	10

	Documentation, Record-keeping and Charting.

	Individual tasks related to the duty:
	
	

	· Keeps required records on patients' activities and behavior, physical condition, and reactions to medication and treatment based on observation(s). 
· Monitors patients in restraints or in seclusion and charts observations and care. 
· Prepares and processes orders for clothing and other personal items for patients. 
· Assists patients in making deposits/withdrawals from personal accounts and with use of the Debitec System. 
· Documents interventions and patient responses in progress notes. 
· Transcribes/verifies physicians' orders. 
· Other assigned related duties.

	Duty 6

	General Summary:
	Percentage:
	5

	Professional Development

	Individual tasks related to the duty:
	
	

	· Participates actively in Nursing Education programs and encourages others to do likewise. 
· Avails self of current nursing mental health concepts through in-service, community, and professional organizations. 
· Assumes responsibility for own personal and professional development. 
· Keeps knowledgeable regarding current laws affecting mental health and nursing practice. 
· Keeps knowledgeable regarding hospital policies and Nursing Procedures affecting work performance. 
· Follows hospital and departmental policies and procedures related to patient care, human resources, patient rights, and safety. 
· Participates in and satisfactorily completes required hospital wide educational programs. 
· Other assigned related duties.









	

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
		
	

	
		16. Describe the types of decisions made independently in this position and tell who or what is affected by those decisions. 




	
	

		· Make decisions regarding the use of clinical procedures within area of expertise and licensure. 
· These decisions directly affect the quality of patient care and the operational efficiency of the agency.






	

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
		
	

	
		17. Describe the types of decisions that require the supervisor's review. 




	
	

		Decisions regarding higher degree of expertise than current level of clinical competence.






	

	
	
	
	
	
	
	
	
	
	
	

	
	
	
		
		18. What kind of physical effort is used to perform this job? What environmental conditions in this position physically exposed to on the job? Indicate the amount of time and intensity of each activity and condition. Refer to instructions.




	
	

		· The job duties require the employee to handle the physical demands of the work including lifting and positioning patients, walking, use of restraints, and aggressive behavior management practices. 
· Must have stamina to work more than 8-hours a day and must be available to work mandatory overtime.






	

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
			19. List the names and position code descriptions of each classified employee whom this position immediately supervises or oversees on a full-time, on-going basis.




	
	
	

		Additional Subordinates



	

	
	
	

	
		



	

	
	
	



	

	
	
	
	
	
	
	
	
	
	
	

	
			20. This position's responsibilities for the above-listed employees includes the following (check as many as apply):




	
	
	
	
	
	
	
	
	

	
		N



	
		Complete and sign service ratings.



	
		N



	
		Assign work.



	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
		N



	
		Provide formal written counseling.



	
		N



	
		Approve work.



	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
		N



	
	
	

	
		N



	
		Approve leave requests.



	
	
	
		Review work.



	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
		N



	
		Approve time and attendance.



	
		N



	
		Provide guidance on work methods.



	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
		N



	
		Orally reprimand.



	
		N



	
		Train employees in the work.



	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	



	

	
	
	
	
	
	
	
	
	
	
	

	
			22. Do you agree with the responses for items 1 through 20? If not, which items do you disagree with and why?




	
	

	
		Yes






	

	
	
	
	
	
	
	
	
	
	
	

	
			23. What are the essential functions of this position?




	
	

	
		Duty 1: Performs Nursing Care Procedures
Duty 2:  Administers Prescribed Medications
Duty 3: Rehabilitation Programming/Therapeutic Milieu
Duty 4: Personal Care Services
Duty 5:   Transportation and supervision of patients at agencies, appointments and other external activities. 






	

	
	
	
	
	
	
	
	
	
	
	

	
	
	
			24. Indicate specifically how the position's duties and responsibilities have changed since the position was last reviewed.




	
	

	
		The requirement to maintain a valid driver’s license has been added to the duties of this classification due to the necessity to transport and supervise patients at agencies, appointments and other external activities. This requirement has been included as an essential function of this position.






	

	
	
	
	
	
	
	
	
	
	
	

	
	
			25. What is the function of the work area and how does this position fit into that function?




	
	

	
		To provide psychiatric and medical treatment to mentally ill patients at Walter P. Reuther Psychiatric Hospital.  This position provides skilled nursing services to patients under the direction of a Registered Nurse Manager-1.






	

	
	
	
	
	
	
	
	
	
	
	

	
	
			26. What are the minimum education and experience qualifications needed to perform the essential functions of this position.



	

	
	
	
	
	
	
	

		EDUCATION:



	
	
	
	
	

	
	
	
	
	
	
	

		Possession of a certificate from a practical nursing education program accepted for licensure by the Michigan Board of Nursing.
· Completion of a Practical Nurse education program typically a one-year college-level. 
· NAPNES Medication Certification or equivalent preferable.




	
	
	
	
	
	
	

		EXPERIENCE:



	
	
	
	
	

	
	
	
	
	
	
	

		Practical Nurse-Licensed E9
No specific type or amount is required.




	
	
	
	
	
	
	

		KNOWLEDGE, SKILLS, AND ABILITIES:



	
	
	
	

	
	
	
	
	
	
	

		Knowledge, Skills, and Abilities 
· Knowledge of practical nursing techniques and methods. 
· Knowledge of methods used in implementing resident care program objectives. 
· Knowledge of medications and treatments used in patient care. 
· Knowledge of infection control procedures. 
· Some knowledge of mental or behavioral characteristics of physically or mentally disabled people. 
· Ability to follow verbal and written instructions. 
· Ability to observe and record information used to make clinical and program staff decisions. 
· Ability to observe and evaluate conditions, reactions and changes in the physical and mental condition of patients. 
· Ability to maintain appropriate attitudes and conduct necessary to the welfare of patients. 
· Ability to maintain records and prepare reports. 
· Ability to communicate effectively. 
· Ability to maintain favorable public relations.




	
	
	
	
	
	
	

		CERTIFICATES, LICENSES, REGISTRATIONS:



	
	
	

	
	
	
	
	
	
	

		Michigan licensure as a Licensed Practical Nurse
Maintain a valid driver’s license.




	
	
	
	
	
	
	

	
		NOTE: Civil Service approval does not constitute agreement with or acceptance of the desired qualifications of this position.



	
	

	
	
	
	
	
	
	



	

	
	
	
	
	
	
	
	
	
	
	

	
	
		
	
	
	
	

	
		I certify that the information presented in this position description provides a complete and accurate depiction of the duties and responsibilities assigned to this position.



	

	
		



	
		



	

	
	
	
	
	

	
		Supervisor



	
		Date



	

	
	
	
	
	



	

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
		TO BE FILLED OUT BY APPOINTING AUTHORITY



	
	

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
		
	
	

	
		Indicate any exceptions or additions to the statements of employee or supervisors.



	

	
	
	

	
		



	

	
	
	



	

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
		
	
	
	
	

	
		I certify that the entries on these pages are accurate and complete.



	

	
	
	
	
	

	
		



	
		



	

	
	
	
	
	

	
		Appointing Authority



	
		Date



	

	
	
	
	
	



	

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
		
	
	
	
	

	
		I certify that the information presented in this position description provides a complete and accurate depiction of the duties and responsibilities assigned to this position.



	

	
		



	
	
	

	
	
	
		



	

	
	
	
	
	

	
	
	
	
	

	
		Employee



	
	
	

	
	
	
		Date



	

	
	
	
	
	

	
	
	
	
	



	

	
	
	
	
	
	
	
	
	
	
	



