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			This position description serves as the official classification document of record for this position. Please complete the information as accurately as you can as the position description is used to determine the proper classification of the position.




	

		2. Employee's Name (Last, First, M.I.)
	8. Department/Agency

	
	DOC-MAXEY CORRECTIONAL

	3. Employee Identification Number
	9. Bureau (Institution, Board, or Commission)

	
	CFA

	4. Civil Service Position Code Description
	10. Division

	Recreational Therapist-E
	

	5. Working Title (What the agency calls the position)
	11. Section

	
	

	6. Name and Position Code Description of Direct Supervisor
	12. Unit

	; COMMUNITY HEALTH SERV MGR-2 13
	

	7. Name and Position Code Description of Second Level Supervisor
	13. Work Location (City and Address)/Hours of Work

	; SENIOR EXECUTIVE WARDEN 17
	 / Mon-Fri / 8:00 am - 4:30 am




	



	

	
		
	
	
	

	
		14. General Summary of Function/Purpose of Position



	
	

	
	
	
	

		Serves as a member of a multi-disciplinary treatment team providing a range of activity therapy services to Inpatient Services prisoners diagnosed with severe mental disorders. As a cooperative team member, their role includes identifying, devising and interpreting techniques in recreational treatment interventions. The activity therapist provides a full range of techniques for rehabilitation and habilitation such as Recreational Therapy, Creative Arts Therapy (e.g. arts, crafts, drama, music, exercise and special events) and developmentt (e.g. leisure skills, symptom management, stress management and relaxation.) 



	

	
	
	
	



	




	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
			15. Please describe the assigned duties, percent of time spent performing each duty, and what is done to complete each duty.

List the duties from most important to least important. The total percentage of all duties performed must equal 100 percent.




	
			Duty 1

	General Summary:
	Percentage:
	80

	Provides recreational group and individual activities, to mentally ill prisoners. The groups and activities are designed to fit the individual prisoner’s physical and mental needs under the direction of the treatment team and Unit Chief. 

	Individual tasks related to the duty:
	
	

	· Plans, conducts and supervises activity therapy programs on and off the unit (e.g. listening to music, audio-books, dramas, plays, rhythmic music activities, solo and group singing, individual instrument instruction, relaxation techniques, organized recreational activities, reading, writing, drawing and competitive games) all intended to improve the prisoner’s level of functioning. 

	Duty 2

	General Summary:
	Percentage:
	8

	Performs activity therapy evaluations and collaborates with the treatment team or Unit Chief to formulate a treatment plan and evaluate progress.

	Individual tasks related to the duty:
	
	

	· Design goals, objectives and specific activity interventions to help overcome or adapt to limitations caused by their mental illness resulting in rehabilitation of skills needed to function 
· Document on appropriate forms in the electronic medical record or institutional file in timely manner as required by policy directive, operating procedure or Unit Chief 

	Duty 3

	General Summary:
	Percentage:
	8

	Serves as a member of a multi-disciplinary treatment team, participates in decision making regarding diagnosing problems, treatment plan development, treatment review, management plans and discharge.

	Individual tasks related to the duty:
	
	

	· Attend regularly scheduled treatment team meetings and actively participates as a cooperative treatment team member in planning and implementing treatment and other team decisions 
· Confers and consults with other professional staff members as necessary 
· Assists treatment team by describing activity therapy interventions to address identified problems ensuring current information regarding behavior changes, performance and progress. 

	Duty 4

	General Summary:
	Percentage:
	4

	Performs related work as assigned by Unit Chief or required by policy or operating procedure or work rules.

	Individual tasks related to the duty:
	
	

	· Participates in research and attends training 
· Maintains credentials and competency in the clinical areas for which s/he is licensed and privileged 
· Because this position is a drug/alcohol designated test position, maintains compliance with stipulations for drug/alcohol testing 









	

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
		
	

	
		16. Describe the types of decisions made independently in this position and tell who or what is affected by those decisions. 




	
	

		To determine treatment and developing treatment plans. Further, independent decisions of what are appropriate activity therapy based treatments and Psycho-Educational services are to be used to affect progress toward rehabilitation for optimum functioning in general prison population and/or re-entry to the community. 






	

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
		
	

	
		17. Describe the types of decisions that require the supervisor's review. 




	
	

		The administrative supervisory requirements of leaves, assignment to committees or special projects, and deviation from established procedures, program descriptions, or established, accepted treatment modalities.






	

	
	
	
	
	
	
	
	
	
	
	

	
	
	
		
		18. What kind of physical effort is used to perform this job? What environmental conditions in this position physically exposed to on the job? Indicate the amount of time and intensity of each activity and condition. Refer to instructions.




	
	

		Requires considerable walking, traversing the prison yards, climbing stairs and general office activities. Hazards include working in a high security prison with convicted felons who are also mentally ill (segregation), some prisoners may demonstrate assaultive behavior, general noise of prison unit, abusive language, occasional use of pepper gas, etc., to manage disruptive prisoners, heating problems and potentially no cooling mechanisms available.






	

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
			19. List the names and position code descriptions of each classified employee whom this position immediately supervises or oversees on a full-time, on-going basis.




	
	
	

		Additional Subordinates



	

	
	
	

	
		



	

	
	
	



	

	
	
	
	
	
	
	
	
	
	
	

	
			20. This position's responsibilities for the above-listed employees includes the following (check as many as apply):




	
	
	
	
	
	
	
	
	

	
		N



	
		Complete and sign service ratings.



	
		N



	
		Assign work.



	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
		N



	
		Provide formal written counseling.



	
		N



	
		Approve work.



	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
		N



	
	
	

	
		N



	
		Approve leave requests.



	
	
	
		Review work.



	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
		N



	
		Approve time and attendance.



	
		N



	
		Provide guidance on work methods.



	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
		N



	
		Orally reprimand.



	
		N



	
		Train employees in the work.



	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	



	

	
	
	
	
	
	
	
	
	
	
	

	
			22. Do you agree with the responses for items 1 through 20? If not, which items do you disagree with and why?




	
	

	
		Yes






	

	
	
	
	
	
	
	
	
	
	
	

	
			23. What are the essential functions of this position?




	
	

	
		To provide the broad range of professional activity therapy services and to contribute as an active member of the interdisciplinary treatment team.






	

	
	
	
	
	
	
	
	
	
	
	

	
	
	
			24. Indicate specifically how the position's duties and responsibilities have changed since the position was last reviewed.




	
	

	
		New establishment.






	

	
	
	
	
	
	
	
	
	
	
	

	
	
			25. What is the function of the work area and how does this position fit into that function?




	
	

	
		The function of the work area is the provision of mental health services to mentally ill prisoners and this position fits into this function by completing an interdisciplinary approach to the mental health treatment with other Qualified Mental Health Professionals and providing Activity Therapist expertise in the development of programs provision of services and training.






	

	
	
	
	
	
	
	
	
	
	
	

	
	
			26. What are the minimum education and experience qualifications needed to perform the essential functions of this position.



	

	
	
	
	
	
	
	

		EDUCATION:



	
	
	
	
	

	
	
	
	
	
	
	

		Bachelor Degree in a Recreational Therapy Program.




	
	
	
	
	
	
	

		EXPERIENCE:



	
	
	
	
	

	
	
	
	
	
	
	

		Two years professional experience as an Activity Therapist.




	
	
	
	
	
	
	

		KNOWLEDGE, SKILLS, AND ABILITIES:



	
	
	
	

	
	
	
	
	
	
	

		Considerable knowledge of the principles, procedures, techniques, trends and literature of an Activity Therapist. Good professional judgment, knowledge and skills in group and individual psychotherapy, counseling, assessment, crisis intervention and interpersonal communication 




	
	
	
	
	
	
	

		CERTIFICATES, LICENSES, REGISTRATIONS:



	
	
	

	
	
	
	
	
	
	

		State of Michigan Certification, National Certification, CTRS 




	
	
	
	
	
	
	

	
		NOTE: Civil Service approval does not constitute agreement with or acceptance of the desired qualifications of this position.



	
	

	
	
	
	
	
	
	



	

	
	
	
	
	
	
	
	
	
	
	

	
	
		
	
	
	
	

	
		I certify that the information presented in this position description provides a complete and accurate depiction of the duties and responsibilities assigned to this position.



	

	
		



	
		



	

	
	
	
	
	

	
		Supervisor



	
		Date



	

	
	
	
	
	



	

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
		TO BE FILLED OUT BY APPOINTING AUTHORITY



	
	

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
		
	
	

	
		Indicate any exceptions or additions to the statements of employee or supervisors.



	

	
	
	

	
		N/A



	

	
	
	



	

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
		
	
	
	
	

	
		I certify that the entries on these pages are accurate and complete.



	

	
	
	
	
	

	
		



	
		4/13/2012



	

	
	
	
	
	

	
		Appointing Authority



	
		Date



	

	
	
	
	
	



	

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
		
	
	
	
	

	
		I certify that the information presented in this position description provides a complete and accurate depiction of the duties and responsibilities assigned to this position.



	

	
		



	
	
	

	
	
	
		



	

	
	
	
	
	

	
	
	
	
	

	
		Employee



	
	
	

	
	
	
		Date



	

	
	
	
	
	

	
	
	
	
	



	

	
	
	
	
	
	
	
	
	
	
	



