
 

This position is responsible for reviewing investigative findings, drafting administrative documents, conducting compliance 
conferences, and recommending disciplinary sanctions involving licensed health professionals and occupational 
professions pursuant to the Michigan Public Health Code and Occupational Code.



This position is responsible for reviewing investigative findings, and drafting and processing administrative documents.

Recommends closure of files if it is determined that there is insufficient evidence to establish a violation of the Public
Health Code or Occupational Code.

This position is responsible for conducting compliance conferences with the licensed health professional in an attempt to 
resolve the matter.

Clarifies fact patterns, identifies applicable law, consults with Board members to obtain a recommendation for a
resolution, obtains management approval of negotiated resolution, and drafts a resolution agreement reflecting the
negotiated settlement terms.  Recommends specific disciplinary actions and sanctions as appropriate.

This position is responsible for preparing reports, responding to surveys, and acting as a liaison with other regulatory 
agencies.

Develops and recommends alternatives for addressing and resolving these issues.

This position makes recommendations for revisions to applicable rules and laws governing licensed health professionals, 
occupational professionals, and compiles statistical information.  

Other duties as assigned.

The Section Manager should be consulted for complex legal issues or other matters that could impact the Section, Division, 
Bureau, Department, or concerning matters that fall outside of established policies and procedures of the Department.

Independent judgment is used to determine if the evidence gathered during an investigation substantiates a violation of the 
Public Health Code, Occupational Code, and/or administrative rules.  Independent judgment is also used in attempting to 
negotiate settlement terms with licensees regarding appropriate sanctions.  



Normal office environment, sitting, standing, stooping, reaching, carrying and walking.  Considerable time is spent working on 
the computer, resulting in eyestrain and possible ergonomic issues.

Analytical ability, research skills, and oral and written communication skills.  This includes the ability to analyze and evaluate 
a variety of data; the ability to organize, evaluate and present information effectively; and the ability to interpret laws, 
administrative rules, and regulations appropriately.

The Legal Affairs Division is responsible for the intake, processing and adjudication of administrative complaints regarding a 
licensing population of over 700,000 individuals in 34 professions.  The primary function of this work area is to draft 
administrative documents which address issues involving the Public Health Code and Occupational Code, and to represent 
the interests of the state of Michigan in various stages of the administrative process.  The duties of this position comport 
exactly with the functions of the Regulation Section.  

In July 2015, the Bureau of Professional Licensing was established by combining the Michigan Public Health Code and 
Occupational Code.  This position is responsible for drafting complaints for the Michigan Public Health Code and the 
Michigan Occupational Code.

The essential duties of this position are to review investigative findings, draft administrative documents, conduct compliance 
conferences, and recommend disciplinary sanctions against licensed health professionals for violations of the Public Health 
Code and Occupational Code. 




