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	POSITION DESCRIPTION
	



	This position description serves as the official classification document of record for this position.  Please complete this form as accurately as you can as the position description is used to determine the proper classification of the position. 

	2.  Employee’s Name (Last, First, M.I.)
	8.	Department/Agency

	Vacant
	Environment, Great Lakes, and Energy

	3.  Employee Identification Number
	9.	Bureau (Institution, Board,
or Commission)

	
	

	4.  Civil Service Position Code Description
	10.	Division

	Environmental Engineer 9-P11
	Materials Management Division

	5.  Working Title (What the agency calls
the position)
	11.	Section

	Environmental Engineer
	Hazardous Waste

	6.  Name and Position Code Description
of Direct Supervisor
	12.	Unit


	Vacant
Environmental Manager 14
	Permitting and Program Support Unit

	7.  Name and Position Code Description
of Second Level Supervisor
	13.	Work Location (City and Address) 
Hours of Work

	Kimberly M. Tyson
Environmental Manager 15
	525 West Allegan Street
Lansing, Michigan
8 a.m. – 5 p.m. Monday thru Friday

		14.	General Summary of Function/Purpose of Position

	In a learning capacity, this position is responsible for performing routine engineering reviews, utilizing established rules, regulations, policies, procedures, and guidelines and unit supervisor or senior engineer assistance, of hazardous waste treatment, storage, or disposal facility operating license applications, to ensure compliance with Part 111, Hazardous Waste Management (Part 111), of the Natural Resources and Environmental Protection Act, 1994 PA 451, as amended (NREPA).  In addition, this position, while utilizing established rules, regulations, policies, procedures, and guidelines, and unit supervisor or senior engineer assistance, performs routine engineering reviews of closure plans, post closure plans, and corrective action plans, and coordinates reviews from Department of Environment, Great Lakes, and Energy (EGLE) staff and other agencies, for these projects.  This position also drafts appropriate licenses or denials for the above referenced facilities and assists with financial assurance reviews.  This position serves as an information source in EGLE for license applicants and the public, for assigned projects.
This position must become familiar with the Waste Data System (WDS) database; therefore, the person must gain understanding in tracking hazardous waste facility permitting, closure, postclosure, and corrective action work accomplishments in WDS.  

The position also carries out all activities in accordance with the Hazardous Waste Section's (HWS) Customer Service Policy and the Department's commitment to provide excellent customer service.


	15.	Please describe the assigned duties, percent of time spent performing each duty, and what is done to complete each duty.
		List the duties from most important to least important.  The total percentage of all duties performed must equal 100 percent.


	Duty 1
General Summary of Duty 1	Percent of Time: 50%
Under the guidance of the unit supervisor or senior engineering staff and utilizing established rules, regulations, policies, procedures, and guidelines, perform engineering reviews of hazardous waste facilities for issuance of operating licenses and reports for compliance with requirements under Part 111 of the NREPA.


	Individual tasks related to the duty.

· Gain thorough knowledge of Part 111 regulations and acceptable engineering practices to evaluate the design, construction, and operation of Part 111 facilities.

· Conduct engineering reviews associated with licensing of Part 111 facilities, utilizing established rules, regulations, policies, procedures, and guidelines and unit supervisor or senior engineer assistance.

· Perform administrative completeness reviews and other administrative activities associated with preparing Part 111 licenses.

· Conduct on-site inspections of existing Part 111 facilities and proposed sites to assess the accuracy of the information submitted in the application by observation and physical measurement.

· Assist in conducting public meetings and hearings utilizing senior staff and the unit supervisor, when necessary, and drafting responsiveness summaries for the hearing.

· Complete draft operating licenses as well as draft fact sheets, compliance memos, and decision memos utilizing senior staff and management, as appropriate.
  
· Draft operating license and modification denials when necessary.

· Review requests and engineering plans for design/operational modifications at assigned Part 111 facilities, discussing with senior staff or management as appropriate.

· Review adequacy of required cost estimates for assigned Part 111 facilities.  Assist with financial assurance reviews.

· Participate in internal project teams for licensing.

· Complete other duties and projects assigned by the HWS Manager or Unit Supervisor based on operational needs



	Duty 2
General Summary of Duty 2	Percent of Time: 40%

Under the guidance of the unit supervisor or senior engineering staff and utilizing established rules, regulations, policies, procedures, and guidelines, apply Part 111 and the federal Resource Conservation and Recovery Act of 1976, as amended (RCRA), regulations, to perform engineering reviews of assigned hazardous waste treatment, storage, and disposal facility closure/postclosure plans, work plans and corrective action plans to determine compliance with Part 111 and RCRA, and coordinate the reviews of other Department staff and agencies for these projects.  Carry out appropriate follow-up activities upon completion of these reviews.



	Individual tasks related to the duty.

· Conduct engineering reviews associated with closure/postclosure and corrective action of Part 111 facilities utilizing established rules, regulations, policies, procedures, and guidelines and unit supervisor or senior engineer assistance.

· Perform reviews associated with approving routine closure\postclosure certifications and corrective action work plans and reports.

· Based on engineering reviews, recommend and assist with enforcement actions, as necessary.  This may include collecting evidence, involvement in preparing legal documents, and serving as a witness. 

· Participate in internal project teams for closure, postclosure and corrective action for assigned Part 111 facilities.






	Duty 3
General Summary of Duty 3	Percent of Time: 10%

Perform special duties or tasks as requested by the unit supervisor or HWS Manager. Other duties as assigned.


	Individual tasks related to the duty.

· Participate in public hearings, meetings and presentations related to Part 111 facilities.

· Coordinate with other EGLE staff, local health departments, other units of government, industry, consultants, etc., to discuss engineering, operational, and compliance issues for assigned facilities.

· Respond to inquiries regarding hazardous waste from the public, industry, other units of government, media, and legislative contacts, etc.  Generate assigned log letter responses and prepare summary reports, if necessary.

· Attend presentations from industry and consultants regarding proposed new or innovative designs for Part 111 facilities and provide regulatory insight.  Also, attend technical, regulatory and customer service training to augment skills.

· Participate in internal meetings to discuss regulatory and technical issues related to hazardous waste facilities and carry out assigned tasks stemming from meetings.

· Prepare individual objectives and self-assessments.

· Assist in preparing work plans on an annual basis.

· Perform additional tasks as assigned by management.

· Participate in regulatory responses to environmental emergencies.





	[bookmark: AddPage]
	16.	Describe the types of decisions made independently in this position and tell who or what is affected by those decisions.

Most decisions are made with the input of senior staff and the unit supervisor.  The decisions made by this person affect the requirements placed in the operating licenses, corrective action requirements, and enforcement orders.  Affected by these decisions are the public, the regulated community, EGLE, the United States Environmental Protection Agency, or other local and federal regulatory agencies.


		17.	Describe the types of decisions that require the supervisor’s review.

In a learning capacity, most decisions will require supervisor review and/or approval.  


		18.	What kind of physical effort is used to perform this job?  What environmental conditions is this position physically exposed to on the job?  Indicate the amount of time and intensity of each activity and condition.  Refer to instructions.

Work is primarily done indoors in an office setting (i.e., at the desk, personal computer, or attending meetings).  Less than 10 percent of the work is conducted in an industrial setting or outdoors (i.e., site visits and inspections) where there could be exposure to heat/cold/precipitation and potential chemical exposure.  Inspection work involves more exertion than office work (e.g., more walking and may include some lifting of equipment) as well as the use of personal protective equipment (air purifying respirator, gloves, boots, and skin protection).


		19.	List the names and position code descriptions of each classified employee whom this position immediately supervises or oversees on a full-time, on-going basis.  (If more than 10, list only classification titles and the number of employees in each classification.)

	NAME
	CLASS TITLE
	NAME
	CLASS TITLE

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

		20.	This position’s responsibilities for the above-listed employees includes the following (check as many as apply):
	Complete and sign service ratings.		Assign work.
	Provide formal written counseling.		Approve work.
	Approve leave requests.		Review work.
	Approve time and attendance.		Provide guidance on work methods.
	Orally reprimand.		Train employees in the work.



	
22.	Do you agree with the responses for Items 1 through 20?  If not, which items do you disagree with and why?

Yes. 


		23.	What are the essential functions of this position?

In a learning capacity with less supervision as the position advances, performing engineering and administrative reviews of existing and proposed hazardous waste treatment, storage, and disposal facilities (TSDF), and the preparation or denial of Part 111 operating licenses.  Detailed engineering and administrative reviews of the facility’s site-wide cleanup obligations as prescribed by the corrective action program.  This includes facility site inspections and assisting with public meetings and hearings; communicating effectively in writing to identify and correct deficiencies in license applications and work plans submitted to the Department; effectively communicating verbally in meetings with facility owners, operators, scientific and engineering consultants, legal consultants, and elected officials; public speaking; and the ability to use personal protective equipment in accordance with federal law. 
This position may require the use of a respirator when performing duties.  As a result, this employee must successfully pass their initial physical examination and all subsequent physical examinations to ensure that they are safely able to perform any and all duties without imminent danger to themselves or others.  Note: In accordance with both the Michigan Occupational Safety and Health Administration and Federal Occupational Safety and Health Administration Respiratory Protection requirements, the employer shall not permit respirators with tight-fitting face pieces to be worn by employees who have facial hair that comes between the sealing surface of the face piece and the face or that interferes with valve function; or any condition that interferes with the face-to-face piece seal or valve function.


		24.	Indicate specifically how the position’s duties and responsibilities have changed since the position was last reviewed.

No changes to duties.  Manager names updated.   

		25.	What is the function of the work area and how does this position fit into that function?

The function of the HWS is to carry out programs to ensure the proper management of hazardous waste to protect the public health, safety, and welfare, and the environment through licensing; planning, enforcement, and oversight of cleanups; auditing construction upgrades, monitoring programs, and the operation of hazardous waste facilities; and the development and operation of a computer tracking system to assure that hazardous waste is properly managed and disposed.  This position performs engineering reviews and project management in support of the Part 111/RCRA program for licensing hazardous waste TSDFs, and overseeing corrective action as needed at regulated facilities. 


		26.	What are the minimum education and experience qualifications needed to perform the essential functions of this position?

	EDUCATION:

Possession of a bachelor’s degree in engineering.


	EXPERIENCE:

No specific experience required at the 9 level.  One year of experience as an environmental engineer or equivalent engineering experience in an environmental protection program involved in pollution control required at the P10 level.  Two years of experience required at the P11 level.


	KNOWLEDGE, SKILLS, AND ABILITIES:

The ability to write clearly and effectively, to identify and correct deficiencies in license applications and work plans submitted to the Department, is an essential skill required for this position.  The ability to communicate effectively verbally in meetings with facility owners, operators, scientific and engineering consultants, legal consultants, and elected officials is an essential ability.  Public speaking is also an essential ability.  A strong customer service orientation is necessary.


	CERTIFICATES, LICENSES, REGISTRATIONS:

· 40 hours Hazardous Waste Operations and Emergency Response (HAZWOPER) Training.

· Annual Respirator Fit Test.

· 8 hours HAZWOPER Refresher Training.

· National Incident Management System (NIMS) ICS 100, ICS 200, and ICS 700 trainings refreshed on a three-year basis.

· Annual Health Monitoring.

· CPR/First Aid Training.

· Maintain a valid driver's license.

· Professional Engineering Registration (desirable, not required).


	NOTE:  Civil Service approval of this position does not constitute agreement with or acceptance of the desirable qualifications for this position.

	I certify that the information presented in this position description provides a complete and accurate depiction of the duties and responsibilities assigned to this position.

	

 		 		
	Supervisor’s Signature			Date


	TO BE FILLED OUT BY APPOINTING AUTHORITY

		Indicate any exceptions or additions to statements of the employee(s) or supervisors.


		I certify that the entries on these pages are accurate and complete.


 		 		
	Appointing Authority Signature			Date


	TO BE FILLED OUT BY EMPLOYEE

		I certify that the information presented in this position description provides a complete and accurate depiction of the duties and responsibilities assigned to this position.


		 		
	Employee’s Signature			Date


[bookmark: _Hlk87599240]NOTE:  Make a copy of this form for your records.
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